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BbTPETHI,I TIPABIIJIA 3A OBOPOT
HA BJIEKTPOHHn IOKyMEHTTL Vr

AOKYMEHTII HA XAPTI4EH
HOCI{TEJI

B OEIIIIIHA

HI4KOIIOJI



fnana nrpna O6rull no,roxenus

Pa:ae,r I

9,r. l. (l) Hacronqure Blrpe[rHr.r flpaBr.rna la o6Nreua Ha aoKyMeHTu rro eJreKTpoHeH rllT u
AoxyMeHrr.r Ha xaprr.reH Hocr4Ten e o6uzua. Hnxouol, HaprdqaHu no_.qoJry 3a KparKocr
..nparurara", ypexnar:

I . OpraHnraqurra u rexHor'rorurra ua llur[oplrarlr4oHHo-.4e:roBoaHara Aeiuocr e o6unHa
Huronol, Karo ctBKynHocr or neiiHocrr.r tlo flppreMaHe, pa3npeAeneHue u npeaaBaHe
Ha.4OKyMeHTr4; perucTpaqnq x KoHrpoJr no cra3BaHe Ha cpoKoBeTe; reKyrrto v apxr4BHo
3ana3BaHe Ha AoKyMeHrHre e AI,IC no ut. 2, at l1

2. opraHr.rraqu.rra u rexHororutra Ha cb3AaBaHero, sr,DracyBaHero. norlnrrcBaHero u
o6ueHa ua goxyMeHTHTe, KoHTo rqe ce u:rotgxr/no;ryqaBar Ha xaprtaeH Hocllren;

3. flpaau,rara:a pa6ora c eneKrpoHHr.r aoxyMeHrrr;
4. Cr,xpaHeHue Ha er'reKTpoHHxre r.r Ha xaprr4eH Hocurer,r AoKyMeHTr.r, c63Aaaeur.r or

reftsocrra sa o6uugara:
5. Kourpora no cla3BaHe Ha cpoKoBere 3a H3TI6JIH.H[' Ha Br,3JroxeHure 3aulaq,n.

(2) .{einocrure [o an. I ca perJraMeHTr.rpaHH B c.r,orBercrBr,re c
AguuulrcrparunHo[poqecy,rnHHq KoAeKc (A[K), 3axona 3a e;reKTpoHHoro ynpaBneHr{e
(3EY), Hapea6ara sa o6r\.reHa Ha AoKyMeHrr,r B aAMr.rHr.crpaqrzrra (HO.{A), Hape46ara :a
o6uure lrsHcrBaHr.rr KbM uuSopuaquouur.rre cr4creMa, perrrcrprrre H eJ,reKTpoHHr,rre
aaMr.rHr.rcrparr-tBHri ycJryru (HOI4I4CPEAy), 3axona 3a ereKrpoHHr4, AoKyMeHr n
eneKrpoHHr.rre yAocroBepHrer'rHH ycryrn (3EIEVY). 3aroua :a Haquoaa:rHar apxrnen sona(3HAO), Meroguvecxure yKa3aHHq 3a B.r,BexaaHe Ha u3lt.rro eneKTpoHeH nrrperuen o6opor
Ha AOKyMeHTr.r npfi r{3n6JrHeHHero Ha BcuqKu a.qMr.tHHcrparuBH! nporleaypr4 B
aAMl'IHl4crpauuxre Ha opfaHHTe Ha Ir3rIT'JIHItreJrHara Bnacr, yrBbpAeHr.r or MrrHltcTbpa Ha
eJreKTpoHHoro ynpaBJreHtre u flpu,roxeuue I xtu nacronqure npaBr{na.

(3) loryrrlenru, crar,pxallu JrHqH raHHrr, ce cbxpaHrBar B ctorBercrBle c r.r3lrcKBaHurra Ha
3axona :a 3alqr,rra Ha JrHqHl{Te aaHHI.I, Br,Tpe,,,H,nTe norurrrKr{ 3a 3a \vra Ha aaHHr4Te Ir
cpoKoBere 3a M H H H MilJIHo neo6xo4l.tvo crxDaneHue.

9:r. 2. (1) Perncr:pupanero Ha BxoArtrllt aoKyMeHTr.t, c63aaBaHero sa co6crgenu AoKyMeHTu,
r{xHoro cbrJlacyBaHe H no.4nr.rcBaHe, perHcrpaqrrcra Ha H3xoarulns AoKyMeHT u o6uena c
Apyfu aAMuHlrcrpaqfiu ce H3BGprrrBar nocpeacrBoM AauuHl.rcrparueua nHSoplrauuouua
cncreMa -,.Arcrr,p o$lrc".

(2) AI4C ylpaBnrBa qeJrr.rr Aor(yMeHroo6opor npeMr.rHaBarrl [pe3 ,,I_{enrr,pa :a
aAMr.rHrrcrparnBHo o6c,ryNnaHe" (IIAO) ua O6ruuHa. Hnrono,r a ro sacoq"a x",
orfoBopHHTe H3ntJIHnreJrI-t r o6quHcxara agMHHucrpaqfiq.

(3).{enoeoguara aefinocr c AI4c ce uen'up'rBa or cnyxr.rreJrH a 4npexqur ..Aofl!" n qear'p
3a aAMr.rHrlcrparr.rauo o6clyxaaHe Ha cre.qHHq aApec:

rp. Hlrxono.n y,r. ,,A,r. Crau6o,ruficxlr J\!5 B crpaAara na Obnllrna Huxono;r er,l

,rl-l,exrrp 3a aAMriHncrparlrnuo o6c,ryxnaxe u nHQopnraqlrr..



(4) [ocrr,nrr ro AI4C no q,r. 2. a,r. l. IzHrerplrrelbr u aBTopcrBoro Ha o6MeHtHltre no

eneKTpoHeH rrtT aoKyr\{eHTn oT o6ql{Ha. Huronol ce H3B6plIlBaT u ycTaHoBtBaT qpe3

raa,rurpuqupau eneKrpoHeH noannc (KEII)

(5) flpu HanycKaHe ua pa6oruoro cI'I M.f,cro B xpiul Ha pa6orulra ,4eH Er'lH no BpeMe Ha

orcl,crBne oT pa6ora a,rtxnocrsuTe nItIIa B aaMlrHllcTpa[uuTe cneaBa Aa rIa3rIT I't clxpaHtBar
oraelrHo oT nepcoHanHl.Is cL KoMltorl,p [peAocTaBeHxTe I{M yaocToBepeHuq ra KEfl.

(6) C AI4C no .{,'r. 2. a.n. I ca HHrerpHpaHLr eJIeKrpoHHa noua. Cucreuara 3a eneKrpoHeH

o6lreu Ha c:ro6uesuq (CEOC) u Cncreltara:a cxrypHo eneKrpoHHo BpGqBaHe (CCEB).

9r. 3. (l ) ,,{oxylreuroo6opora s o6quHa. Hrroro,r. Bxoasrqara H I'I3xoaf,Iqara nurpopvauur
KlM 14 Or .qr.rpeKur{nre/oraerrlre/:nesa'ra ce oc6uecrBqBa vpes A.4llll{Hltcrparl.rBHo-

unSopuaquonna cr4creMa no ul. 2, a,r. I - ,,Arcr"rp otftrc". napnuaua no-HararbK HaKparKo

AI4C. AI4C ocr4rypqBa noa,4r.pxaHero u o6pa6orxara ua aaHnure sa o6opora I{a eJreKrpoHHI.{

aoKyMeHTr.r r.r aoKyMeHrr4 Ha xapTr.reH HocuTeJr flpu npeAocraBqHero Ha aaMnHIIcTpaTLIBHI.I

ycnyrlr, n3ntnHeHuero Ha aaMuHncrparlrBHr.r flporleAypn. KaKTo H pa6orHure npouecu B

o6uuuara. Ilpouecure no peracrpr.rpaHero r.r ABr{xeHr.rero rra aoKyMeHTri. nocraBrHero H

orrrr.rraHero Ha 3ararruTe H cr,rracyBaHero Ha AoKyMeHTr.r. r.r3npauasero ua cr,o6ueH14r Mex,4y
cJryxr.rreJrr,rre r-r Kr,M Apyrr4 aAMnHncrparIHH ce aBToMarr.l3r.rpar uper AhC, raro ce o6xnaula
ueJIuq xIt3HeH r-lrrKbn Ha AoKyMeHTHTe.

AI4C nogarpxa cneAHure ocHoBHu tfyHxqnoxa,rnocru:

l. Cxeva Ha cr,xpaHeHr4e Ha aoKyMeHTr.rre v 3a vc B eJreKTpoHeH Br4A Ha aaHHr4Te 3a
eneKTpoHHnTe IoKyMeHru r,r IoKyMeHTr.rTe Ha xapTr.reH Hocr{TeJr r.r TrxHoTo ABr.rxeHr,re.

2. Cr,gaasaHe Ha cKaHupaHH u:o6paxenur Ha roKyMeHTr,rre Ha xaprr.reH Hocr.rrer rr
cbxpaHtBaHero uti4 s 6a3a rannu.

3. HgrorsqHe rra cnpaBKn 3a pefltcrpHpaunre roKyMeHTH! rrocraBeHure fi r.r3n.b:rgeHu
3alatru, IlpHKrroqeHHTe IIperII.IcKx r.r.ilpyII, cnpaBKu no 3aaaleHra napaMeTpr{.

4. flo4nucnaue Ha AoKyMeHrr.{ lr 3aAarrn c KEfl. nesaeucnlro or Sopvara ua eneKTpoHHr.r,
AOr(yMeHT, B TOBa qr.rcJ'ro rpyrroBo noAlr'rcBaHe Ha AoKyMeHTr.t.

5. Cr.rcreueu xypHan c AaHHu 3a r.r3Brp[eHr.l Aeficreus or norpe6lrrelr ]l npoMeHH Ha
HUBO IOJIe, C B63MOX{HOCT 3a CnpaBKI4 B XypH,}na.

6. KoHrpo,r Ha Aocrgrra Ao Aefisocrlrre sa cucreMara, 4o o6errure r.r HrlBoro Ha
xracntpr.rxaqnr.

7. I4Hrerpaqrx c eJreKrpogga noqa, cucreuara 3a ererrpoHeu o6NreH Ha cr,o6rqeHr'r
(CEOC) r.r Cucreuara sa curypHo eneKrpoHHo BptqBaHe (CCEB).

(2) Iruuara no q,r. 2. a,r. 3 ce naesrlr$uqlrpar qpe3 flpoqr4raHe Ha yHr.rKaneH n4euru$rlrarop
or yrrocroBepesue :a KEII rrpH Bnr.rcBaHe, 3ilJrfiqaBaHe! r.r3BJrHqaHe, npeaocraBrHe r,r

I.r3npaluaHe Ha ,4aHHU Or pef[cT6p! Kofaro .{ocTsrrBaT cr.rcTeMaTa 3a eneKTpoHeH
goryueuroo6opor, B r.q. npu ocl,ulecrBcBaHe Ha 4eiinocrlrre rro Bl3raraHe. r.r3rrllrHeH r-tc.
c1,rJlacyBaHe a oTqnTaHe Ha 3a.qaqu.

(3) AI4c no&4:bpxa o' ocnryprBa sbxpaHeH'ero Ha npuer']rre 14 cb3aaBaHrrre eJreKTpoHHu
aoKyMeHTr'r no ar. l3a cpok He no-MaJrbK or 20 ro4lrHn no HarrHH! rro3BoJrrBaur
Br,3npon3BexIaHe Ha.rIOKyMeHTUre 6e::ary6a Ha aaHHH. BKJr[Orrr4reJrHO no pe4a na v,r. 42 0r
Hapeg6ara sa o6uHre r.r3r.rcKBarrr.r rllr r.ru$opuaqfioHHr..rre crrcreMrr, perncrprrre r.r

errexrpoHHure aIMnHltcrparnBH14 ycny { (HOI4I4CpEAy).



(4) Cr:aananero Ha eneKTpoHHr.r ao(yMeHTlt B aAMr.rHrlcrpaqr4{Ta ce ocrlryprBa qpe3
uHrerpaur4r Ha B:bHrtrHr{ nporpaMHu rpnroxeHr4r (open Document Text, Microsoft word,
Excel u ap'). Kor.rro no.r.q6pxar H36paHHre or o6rqHna.Haxonor saii,roan t[opuarn. a
ABr.rxenr.rero Ha eneKrpoHHHTe AoKyN{eHTH ce ochrypqBa cbc cpeAcrBara na Atr4C.

(5) Bcr.rvr<r'r raHrrr 3a ereKTpoHHt4 aoKyMeHTn H roKyMeHrrr Ha xaprr.reH Hocure:r ce
noAltpxar e AI4C n perucrparlfioHHo-KoHrponHa r<apra (pKK). B xoqro ce ctAbpxar H
rpaii,rosere Ha aoKyMeHrHre

v,r. 4. AeaoeoaHara gefinocr nr,rrcqBa r,ptteMaHe. [bpBoHaqanHa o6pa6orxa, pa3npeaeneHr4e,
peflrcrpaqr4r r.r KoHTpoJr Ha AoKyMeHTr.r, BprbulaHe r{a pef}tcrpaq[oHeH HOMep Ha nolaTenr,
rrpeaocraBrHe Ha cnpaBoqHa uHrfopuaqru u rerq4o cbxpaHeHr4e. perucrpauuera ce
I43BbprIIBa Ha IIpr'Huxna Ha KaproreqHara perxcrpaqllr vper pKK n AHC, negasucu N,ro or tsrra
Ha Hocr.rre,'n (e,rexrpoHeu ulu xapraeu).

9:r. 5. KaproreqHara perucrpaqur Ha roKyMeHTrrre ce a3Br,p''Ba eneKTpoHHo vper AI4c
nocpeAcrBoM PertcrpaqaoHuo KourponHH xapru (PKK).

9,r. 6. (1) Bceru perucrpupaH AoKyMeHr ronyqaBa perucrpaunoHeH IrHAeKc c.brJracHo.r,r. 2g,
a,r. I or Hape46ara la o6uesa Ha AoKyMeHrr.r B aAMr4Hr4crpaurqm (HOIA).

(2) PKK sa aoxyMeHra cr,Alpxa uurpopvaqllr :a:

l. xopecnongeur - HMe 14 aApec:
2. lur. u Brra Ha aoKyMeHTa;
3. uH$opruaqr,u 3a u3rorBtrJrr{r }r rroanr4cur.tr AoKyMeHla;
4. perncrpaquoHeH qHAet<c Ha KopecrroHAeHTa;
5. xparxo on[caur.re qa sbAapxaHuero Ha aoKyMenra;
6. urrre n rpavmrur Ha lJnxHocrHoro Jrnue, n3BtprrrtEno perucrpr.rpaHero;
7. npura.reH <faft:r cr,c ctAtpxaHnero Ha AoKyMeHra.

9,r. 7. He noAJrexar Ha perucrpupaHe cJreaHr{Te BXoAruIu u n3xoAnrl}r AokTMeHTr,r u [cMeHH
MaTepHanH:

1. nepao4u.ruz fleqarHu rlnl^a*rfl (secfiruuu, cr]rcaHfir, 6ro,'rerr.rHn u Ap.)l
2. ttuwra KopecnoHAeHIILrr, flparKn c Haarrr{c ,.JIn.rHo":
3. uecrurrn, rro3apaBneHr.rt, rroKaHrr, atfuuru n cto6qeuur;
4. 3apaBHHAoKyMeHrr.r;

5. lpr.rnaHcoro-cqeroBoaHr.r rr crarucrr.rqecK[ AoKyMeHrr.r (perucrpupar ce caMo

clnpoBoanTe,'lH HTe fIIicMa. c KoHTo ca HlnpareHn):
6. H:secrul 3a aocraBcHe Ha aoKyMeHTr.{ (o6paruu parnr.rcxu r.r gp.).

PA3AEJI IL K,raclrSurauuoHHr cxeMrr rr HoMeHKJIarypn

r{r. 8. (l) K.nacutpuxauaonHa cxeMa e cxeMa Ha opraHu3auHtra Ha MacrrBure or aoKyMeHru x
Ha ,{oclr,tra Ao rqx g AI,IC Ha o6ulnqara.

(2) Kuerr,r na o6urunara Bb3rrara cbc 3anoBen Ha cJlyxnren.qa oprann3ltpa c63,4aBaHero I'I

loaaplxKara Ha BlrAoBe x.:racuSr.rraquonHtr cxeNllr e AI4C.



9r. 9. OnucaHr.re Ha.{ocrt.na Ao,rlaHHr.rre. floaalpxaHr.{ s AI4C" ce H3rpaxra tr noAAr,pxa B

orAenHo npunoxeHr.re KbM Br,TpeuHr.rre npaBnra ua o6ruunara, KtAero ce 4e$nuupa o6rq
pexxM 3a Aocrln Ao r.rutfopuarlnounure o6erru a AHC flocpe.[crBoM .locrbna Ao
clorBerHHTe xlacutpuxauuouHH cxeMn.

PA3AEI IIL Beqon.rcrnenr HoMeuKlaryprl

tlr. 10. (1) Be4oucrneuara HoMerrx;rarypa Ha BrrAoBere AoKyMeHTu ce noAqbpxa cr,c
cpeacraara ua Al4C.

I{,r. I l. Be4oucrBeHara HoMeHKnarypa Ha erarru or ycJryrr4 H nporleAypr{ ce noAAlpxa c6c
cpeacrBara na AI4c c AaHHu c.r'rJracHo H3r4cKBaHr{rra Ha.ur. 55 or Hapea6ara:a o6ueua na
aor(yMeHTlt B aIMHHr.tcTpaqucTa.

9.:r. 12. BeaoncrBeHara HoMeHxrarypa Ha ycnyrr4Te r{ npoueAyprrre ce noAllpxa cbc
cpeAcrBara sa AI4C c AaHHr.t cr,r-rracHo rr3HcxBaHmra na q:r. 58 or Hapea6ara ra o6ueua na
aoKyMeHTr.r B aaMHHncrparlurra.

9n. I 3. BegovcrBeHa HoMeHKnarypa Ha cxeMHre 3a cbxpaHeHHe Ha .rIoKyMeHTEre ce rr3rorBs
r.r [oAA6pxa 3a AoKyMeHrr.r Ha xaprtreH Hocr,rreJr, noJ]yqeHu n o6rquuara, cuJracHo
rI3ficKBaHnrra Ha. - 60-64 0r Hape46ara:a o6ueua ua aoxyMeHTH B aAMr.rHrrcrparrr4,Ta.

PA3AEJI IV. CrrAasage u ABurrreHne Ha e,rexTpolgn aot(yMeHTu

9:r. 14. 06rqz u3r-rcKBaHr.tr 3a eneKTponHx .qoKyMeHrr.r.

(I) Bcr'ruxr'r ro.yMeHrx ce cbcraBffr caMo Karo ene(TpoHH, AoKyMeHTr,r. I,{aror:nar ce
craHAaprHn 6lauxu la nncMa, 3anoBeAa, .uoxlalu/Aor,raaH[ 3a[]rcKg H Apyrg AoKyMeHTl,
yrBBpAeHx c Hacrotlqure rrpaBrina H orroBapruu ua flpanu1ara 3a ggcr1tryrlltoH:L.rHa
HAeHrHrrHocr ( https://identitv.esov.bs ).

(2) Eaexrpouuare,4oKyMeHrH ce c63AaBar, o6pa6ornar u npeaocraBrr aagHu B clorBerc.l.Buec OopMa'u,3upaHr4Te onvcaHr4r' Brrr4caHu B perr4cr6pa Ha unrpopruaqraouszre o6exru.
A4vuuncrpaqnrra c,b3raBa, o6pa6orna , np"aociuu" aurn" B cr,orBercrBrze c
Qopua:rurupauure orrficaHlrr ra yHn$r.rqupau, aunr" Karo HMeHa, aapecu, EfH, JIHq, EI,IK
I' apyr[, oIIpe.4ereHr.r oT MZHr.rCTrpa Ha eJreKrpoHHoTo ynpaBJreHHe.

(3) {nuxeuuero Ha aoKyMeHr}r flpn c'rJracyBaHe u noan'cBaHe ce orpa3rBa B Ar4c c KEII.

PA3AEJI V. Perucr:paqns Ha AoxyMeHTu e AI4C

9'' I 5. ( I ) Peracrpalarra Ha,qoKyMeHrH B o6rquuara ce urnr,prura n o$uquareH aoKyMeHreH
perlrcrtp, noAAT,pxaH e cbcraBa Ha AI,IC.

9:r. 16. 3a BceKn perucrpr4paH AoKyMeHr B ALIC ce Bnr4cBar:

l. BpeMe Ha Bnr.rcBaHe - aBroMaTrrqHo reHepHpaHr.r
Bnr.rcBaEe B pefncTBpa;

aaHHu 3a BpeMe Ha r{3B6prrreHo

z' t43B''plnun B[I'IcBaHero - aBToMarnqHo feHepr4paHll aaHHI,I 3a I{Me rr cucreMeH
r.rgeHrurf urarop Ha cJryxr{TeJr;



3- yHuxa.neu perncrpoB HoMep Ha AoKyMeHT;
4. Aara Ha nonyqaBaHe HnH rroAnHcBaHe Ha AoKyMeHT;
5. yHrara,ren perlrcrpoB lraesruOuxarop r,t HarrMeHoBaH[e Ha BuAa Ha perucrpupaHuq

,qoxyMeHT.

tl.n. |7. H:nr'plreHo BnrrcBaHe no ql. 15 He floarexu Ha 3a,rnqaBaHe r4Jrr{ [poMrHa c
It3KJrX)qeHHe Ha clyqar.tTe Ha nonpaBqHe Ha fperxKa Ha aaMuHrrcTpallatTa.

91. 18. (l) lsuxeHuero Ii noarrucBaHero Ha n3torBeHr.rre .qoKyMeHTn ce ocuryprBa cbc
cpe4crnara ua AhC.

(2) I4:rorgesure enexrpoHHn aoKyMeHrH ce rroanucBar or c;orBerHoro nr,rue,
rlaenrHQuuupaHo e AI4C cl'c cBorBerHara arbxHocr. crpyr(ypHo 3BeHo, trMe lr $alrrllu. aa

,.I4:ro'rnur" u ce c'bnracyBar or apyrn nuqa - cnyxrare,lu npu ueo6xogr.tMocr. r(aKro r.r or
pr,KoBoArzTeJrr'rre Ha crpyKrypHu 3BeHa cr, racHo rrocraBeHa pe3oJrrouur flnu no pea.
orrpeAeneH or r.rHnrllrr4paJrr{s AaAeH AoKyMeHr cnyxr{Ten. A4uuuucrpaqurra cb3aaBa r.r

rpeAocraBr AaHH14 B ctorBercrBne c (bopManr.r3r.rpaHu onHcaHr{r 3a HMeHa, aapeca, Ef H. EI4K
n Ap.

(3) Crr,'racynauero Ha AoKyMeHr e Qopua Ha r.r3pa3rBaHe Ha craHoBllue 3a clulactle lIJrI.t

HeCbIJIaCI,Ie C HefOBOTO Cr'AbpXaHI'Ie.

(4) Bcuuxu craHoBnrqa no aoKyMeHT ce orpa3rBar B orn.icaHnero rray r AI4C n ca BiIJIItaHU rlo

oTHOTTIeHI{e Ha HeroBoro c:ba'bpxaHl.Ie, aKo ca pefl{crpHpaHH c aaTa, Koqro e rlo-KbcHa or
Aarara Ha nocJreAHara [poMtHa Ha cr'A1'pxaHuero My.

(6) Hecsrlacue c6c ca,rbpxaHlrero Ha aoKyMeHr. Koero Bptua npolreAypara no HeroBara

o6pa6orra Ha no-palreu era[, ce orpa3qBa B onncanltero My cr'c cpeAcrBara sa AI4C.

(7) Crea [poMtHa B crabpxaHllero ua o6pa6ornau aoKyMeHr, no roftro ca HanpaBenr{

cTaHoBLUIa, Ce CqI{Ta, qe Te3u cTaHoBI.tIIa He ce oTHacqT KbM nocleaHaTa peaaKunt Ha

AoKyMeHTa.

f,'raua nropa Cneun0lr.rHlr BLTpemHll orrepaqlrll c AoKyMeHTu

Pa:ae.n I I'IcaanaHe Ha xaprneuo Korllle or e,texTpoHeH aoKyMeHT

q.,r. 19. (1) flpu uanpareno It3pHrIHo r{cKaHe or crpaHa Ha nonyqarert 3a lr3aaBaHe Ha

eJreKrpoHHr.u aoKyMeHT Ha xaprueH HocureJl, roii ruoxe Aa 6tAe I43aaaeH Karo 3aBepeHo

Konne Ha ereKTpoHHLtq opuruHtL'I, Karo roBa ce or6e:rtgsa s AI4C.

(2) 3a qernre Ha Ir3aaBaHe Ha xaprlreHo Ko[I4e rroArlnclr Ha o[paBoMouleHoro JI[ue B

ene(TpoHHas OpnrHHan cne.{Ba Aa e or r na ..attached signature" Ij Aa e orpa3eH H BHIIIM B

aoKyMeHra.

(3) 3asepxara ce H3B:bpuIBa no creAHllq HaqI.IH:

l. or perucrpnpaHur eneKrpoHeH ,{oKyMeHr ce pa3neqarBa Korrrle Ha xapTHeH HocI.ITeI, Karo

ceIt3B6pnBa[poBepKaAanLIBCHqKI.IeJleMeHTI.I,BKnK]qHTenHOperIICTpaU]IOHHIItTHOMepH
EJ]EKTDOHH}I'T NOATIIIC, CA BVTI4MI4 14 IIETI.IMI-I;



2. Br,pxy xaprr.reHoro Konlle. Ha BcrKa crpaHrrrra, ce flocraBs ureMrreJl ..Brpno c eneKrpoHHo

rro.{nHcaHl.It opnruHa,r'', aaTa Ha 3aBepKara, I.IMeHa. AJll'xHocT Ll flo.lllnc Ha cnyxHTenq,
H386pUrlrn 3aBep(aTa.

(4) IIpu ctuuerrlre B aBTopcrBoro l.r/lt,ru ct4rpxaHlrero Ha xaprueHoro Kofl]te Ha aoKyMeHTa

ce npaBr.r cnyxe6Ha flpoBepKa qpe3 eneKrpoHHa aeJroBoaHa crlpaBKa no pefEcTpaqlloHeH

HOMep r.rnH apyf MeToa, ocfirypsBaul BH3yanLI3HpaHero Ha enel(rpoHHIls opl]rl'lHfl,'I.

(5) He ce nocraBt neqar Ha aoKyMeHrH Ha xaprHeH Hochre,'I. KoHTo ca npeaMer Ha o6MeH

Mexay aaMr.rHr.rcTpaquu.

Parae"r II l,baanaHe Ha aoKyMeHT Ht xaprrreH Hoclrrelr, Konaro roBa ce ntttcKBa or 3aKoH

t{r.20. (l),{oryveurnre Ha xaprr4eH Hocr{TeJr ce cB3aaBar u cr,rnacyBar Karo eJIeKTpoHHI4

aor(yMeHTn rrpe3 cpeAcrBara Ha AHC npH caa3BaHe Ha peaa, onpeaeneH s .rr. 8 I-I q,1. 21.

(2) Crcl, npr.rKnroqBaHe Ha clHracyBarenHara rporleAypa e AHC Ha onpaBoMoueHoro nuqe
ce npeaocraBt 3a IloanltcBaHe xapTueH eK3eMn.[sp - KoIIHe Ha eJrer{TpoHHr.rr opurr,rHar'r.

(3) B AI4C aaaurxureJrHo ce or6errea, qe,4oKyMeHlbr e n3aateH Karo opurr,rHaJr Ha xaprueH
Hocr.rre-lr, Karo KT,M rrpenr4cKara ce fipunara cHerltsr My eneKTpoHeH o6par.

(4) He ce fiocraB.s fleqar Ha AoKyMeHTrare Ha xaprr4eH r{oc[Ter'r, (onro ca [peAMer na o6veH
MexAy a,[Mr,rHHcrparluHre.

(5) Pegbr no aJr. I - 4 ce npu.lara caMo 3a npoueAypr4, npn Kor.rro 3aKoH tr3ncKBa u3aaBaHero
Ha aoKyMeHT Ha xapTueH HocrrTeJI.

Paraen III Pelo,rrouun n 3aAaqn

u-r.21- (l) Pr.rono4r.rrelure, vpe: AHC. pe3onr.{par 3a H3rrlJrHeHue KbNr sborBerHr.rre 3BeHa
HacoqeHI..tTe aoKyMeHTr4.

(2) C pero,rrouurra ce onpeaerqr H3rrbltHzreJrr4Te, BrrAbr Ha 3araqara r{ cpoKbr ga neftHoro
It3ntnHeHue.

(3) I,I:n'rnHenuero HJrv npr.rKJrrcqBaHero na pero,rroqua/3a4aqa ce orpa3cBa e AHC u ce
yAocroBeptBa c xsanu0uuupaH eJreKTpoHeH [o4nr.lc.

Parae,r IV Cuxpagenue Ha eJreKTpoHHu aonyMenTrl

{tr.22. (l) E,rerrponuo noArrucaHnre ,aoKyMeHrr4 ce cbxpaHJrBar B cpoKoBere. Kor.tro ca
OTIPCAENCHI,I B HOPMATI,IBHATA YPC46A TA CTIuHTC AOKYMCHTI.I, CG3AAIEHH HA XAPTHEH HOCI.ITEJI.

(2) CrxpaHenuero Ha erexrpoHHrire loryMeHrn ce r.t3Br,prrrBa crc cpeacrBara na Al4C.

(3) cporr'r 3a crxpaHeHHe Ha eJrer(rpoHHo flo.qnr]caH AoKyMeHT Moxe 4a 6rge npo4rrxeH no
peAa, IIo xofiro e onpege,reH.

Lrana rpera Pa6ora c Bxoarrqn n BbrperuHu AokTMeHTlr



Pa:ae,r I llpueuaue rr nLpBoHaqaJrHa o6pa6orxa Ha axoasr.ut aoKyMenTrl

9r. 23' Bxoasrqll aoKyMeHTu ca re3r.r, npeaocraBeHu B Mecrara no q,r. 2, a,r. 4 sa xaprueH n,ru
npeHocHM Hocr{rer (rfnaur nauer, CD/DVD) rzra nocrtrlrJ,ll qpe3:

l. o$uqna,reH uuefi,r aApec Ha aAMnnltcrpaqurra, o6.{eeH Ha caiiTal
2. ye6 nopra,r c $oprnly.rrrpr.r 3a 3uurBneHr.tr 14 cgrHa;rrr:
3. Cucreva 3a cr.rrypHo enerrpouHo BprqBaHe (CCEB):
4. Cncreua 3a eJreKrpoHeu o6lres ua cr,o6qeuue (CEOC):
5. 4pyru eJreKTpoHHr.t KaHa!'rr.r, yrBBpAeHr.r cr,c 3anoBea Ha KMera:
6. no norqa.ra t-tnu qpe3 Kypnep.

9,r. 24. (l ) fh'pnouaualuara o6pa6orxa ua oxoArrqa KopecuoHAeHur.rr r.r Marepu,Lrfi. Kor{.r.o ce
flpe^4ocraBrT Ha xapTr4eH HocHTeJr BMrOqBa:

I . nponepra Ha [paBuJrHocrra Ha aapeca Bbpxy goryueHra.hparKara _ aApecupaHa JrH no
KOMNCTEHTHOCT;

2. npooepxa na rle;locrra Ha rto[IeHcKltt nJr]tK IrJIr{ olaxoBKaral
3. nponepxa sa HaJlnqrr e Ha nocoqeHuTe r(aro IIpxJtoxeHHq aoKyMeHTu.
4. npn :runca Ha npujroxeHus no r. 3, Lr3[pauaHe Ha orKa3 or per[crpaunr, c

r43KrroqeHue Ha aoKyMeHTr.rre no flprroxeulle l, rouro rroaJrexar Ha 3aabJrxr,rrenHo
BO,4eHe Ha XapTr4t no 3aKoH.

(2) Ilorpe''ro aapecupaHxre rracMa u varepua,rulnparx, ce Bpbruar Hepa3neqaraHn Ha
IIPI4HOCHTEJI', CbOTBETHO - NOUIEHCKHTE CJIYXHTEJII,I.

(3) Iluclra rr Marepuanu c Haafirrc ..JIr {Ho" ce flpeaaBar Ha nocorreHr4q B arpeca flonyqaren
rlpn cna3BaHe pe.qa, nocotreH B qn. 9, r. 2. Bxoarqure AoKyMeHrr.r no vl. 9, r. 2 voxe ga 6r4ar
perficrpr4paHu caMo, aI<o KopecnoHAeqrlurrra ce orHacq go gefiuocrra ua o6rquua.ra, cle4
r{xHoTo npeAaBaHe oT nojryqaTelrr 3a pertrcrpupaHe.

(4) He ce pa3neqarBar, Ho ce perr.rcrpr{par o$epru nonyqeHu B xoAa Ha [poueAypn no
B63.rlafage ua o6rqecrueuu [op6rIKH. cr,t-JracHo r43ncKBaHratra ua 3axoua:a o6ulectgegnre
TIODbqK14.

(5) npu noAaBaHe Ha AoKyMeHrr.r 3a yqacrue B KoHKypcx. o6rseH[ rro peAa Ha 3axoua sa
itlpx(aBHur cnyxr{ren ruru Koaerca Ha rpyAa, ce perncrpHpar caMo 3iutBJreHHr, KbM Kor.rro ca
TIPI4JIOXEHH BCHqKI{ NOCOqEHI{ B T'X AOKYMCHTI.I.

t'Lt. 25. (l) ,{orylreurure. [oAaAeHH no eneKTpoHeH r]T,r, ce npueMar or Jrr{qa. onpeAeneHq
c6c 3arroBel sa xlrera ua o6uunara.

(2) Bxogruare ene(rpoHHr{ aoKyMeHrr.r ce perncrpupar u AI4C.

(3) Ha ge:roeogHo perrrcrpr.rpaHe r AI4C noalexar Bcr.rqKr.r BXoMUrn AoKyMeHTr4, noJryqeHr.r
vpe:: CCEB, CEOC, enercrpoHHa rroula, eAnHeH riopriut 3a Aocr6rr Ao enerTpoHHr.r ycnyrfi

(4) Perucrpaqurra ce u3Br,prlBa cnea npoBepKa 3a peAoBHocrra no peaa ua flana mecra,
Pa:ae:r I. Ilporepxa 3a pe,qoBHocr or HOIA. ocneu aKo B 3a(oH He e onpeAeneHo Apyro.



(5) 3arelenlre 3a eireKrpoHHa aAMuHr,rcrparr.rBHa ycnyfa or $nrlt.recro nuue, noaaaeHo cJIe.Il

Karo 3arrBr.rre,qtr e Ilqeurut[uqupaH cbc cpeacrBo 3a eneKTpoHHa llqenru$uxaqur c HnBo Ha

ocHfypeHocr. KoeTo e paBHo ltnu [o-BLIco(o oT HIlBoTo Ha ocHrypeHocT Ha ycnyraTa.

onpe.4eneHo oT aocTaBqr4r(4. ce cMrTa 3a noallucaHo.

(6) IIpu Hanuqlie Ha HepeaoBHocrl,I, c [3KrloqeHue Ha cnyqanre no a,r. 5, ce I'I3npaqa

e,reKTpoHHo cto6ulenue 3a orKa3 or perr{crpallut u [ptqIIHI4re 3a roBa.

9,r.26. finuxeuuero Ha eneKTpoHHLITe aoKyMeHTIt, BKJrrcqIrreJIHo It Bb3JlaraHero Ha 3aaaqH

no rqx, ce u3Bl,pmBa caNto rro eneKTpoHeH 116T, c6c cpegcreara na AI4C.

l{t.27. (1) Bxoacu1fire AoKyMeHrL Ha xaprlteH HocltreJr ce perucrprlpar n AI4C.

(2) Ha aenonoaHo perlrcrpapaHe s AI,IC noaJlexar Bxoatull{re ,IIoKyMeHrI'I Ha xaprneH

HOCnTeJr, [OnyqeHlr qpe3 pa3,'IutrHu I(oMyHHKaunoHHI4 KaHaJIH- nOUIa, KypHep Ha p6Ka or
fpax,{aHr-r, Kyrr.rH 3a cnrHarru H npeanoxeHr.rr r.r ap.

(3) Bcrauxr.r perncrpnpanl.I AoKyMeHTII Ha xaprneH Hocurel no a,r. 2 ce cKaHHpar ripe3 cHeMaHe

Ha eJreKrpoHeH o6par or xaprueHns oprlfuHan LI ce BtBex,qar e AI4C, c H3KnrcqeHne Ha

aoKyMeHTr.rre no flpu:roNeuue l, :a xoltro 3aron'br It3ItcKBa cbxpaHeHue caMo Ha xaprlreH

HOCI,ITCJI.

(4) fllnuoro t4 TotIHo cborBercrBue Ha cHerI'It eneKrpouen o6par c:sc cHeMaHl4.f, aoKyMeHT IIo
al. 3 ce yAocroeeptBa c eneKTpoHeH noarluc Ha cryxllTerq, H3BT'plrIlJr cHeMaHero.

(5) CreA Ir3BtpuBaHe Ha aeftcrga.srara AoKyMeHTure no att.2 ce Bpblqar Ha rloAareilt' c

I,I3KJIIOqEHUE HA:

l. goxyrr.reurure no flpunoxeHne 1, xonro ce cbxpaHtBar Karo opllrHHaJlrr cr,rjlacHo

HOpMarlrBHHTe H3nCKBaHIIS;

2. 4oxylreura, 3a KoLITo cneuuaJleH 3aKoH Il3HcKBa ctxpaHeHlle Ha opufltHan.

Parae,r II Pa6ora c BbrperIIHIr AoKyMeHT[ It rcxnara perllcrpaqlrs

9:r.28. Bcuqxu Br,rpemHlt aoI(yMeHTI.i ce I'I3forB{T s AI4C, c H3KJIIoseHHe Ha AoKyMeHTIt. 3a

KOITTO TOBa e HeB'b3MOXHO rIOpaAn TI{na, XapaKTepa, cslbpxaHuero lI BHAa Ha re3H

AOKYMEHTI,I.

rl.n.29. Bcu.rxu c,ryxe6uu []rcMa. craHoBHrla, aoKnaaHl4 LInI.r apyru BbrpeuHlr aoKyMeHTli
Bbrpe B aaMlrHucrparliBul{re 3BeHa ce l,I3rorBtr I.I perl{crplrpar rra-IHo. Hacoqnar ce .qo

cborBerHrjr cJryNrarer .rpe: AhC Karo flpltKaqeH n:rr.r crauupau rfaiil or clyxnre,rfl, E3rorBItJt

aoKyMeHTa. Btrperuuu flrlcMa or eaHo a,4MrIHLIcrparLtBHo 3BeHo ao Apyro ce rloAnrrcBar H or
peCOpHIIq pGKOBOAI{TOJI no gbUIaTa npO{eAypa u Ce HaCOqBaT KT,M JIITII€TO IIO KOMneTeHTHocT.

C:ryxure:rar, craprl.rpan BlTpeurHr'tt aoKyMeHT, cJreAIt 3a .tlBuxeHlrero My fi npllKnrcqBa

3aaarraTa cIeA H3rrT,JrHeHr{eTo n cpox c 6e:rexra no npI,IKnIoqBaHe u x"'racupaue s Allc.

Parae,r III Penncrpaqur Ha Bxoaflrrtu AokTMeHTrr



qr' 30. (I) Jluuara no \r.2. an.3 pa:npegener Bxoa'unre aoKyMeHrrr x Marepu,,ru l.r
onpeAenrr pemcrparruonHHr t4HAeKc. c xoftro rp.r6na ga 6rae perlrcrplpaH .4oKyMeHTtr.
Perlrcrpltpanero Ha .4oKyMeHTr{re ce r.r3B6pruBa no peAa Ha rin. 8.

(2) PerucrpupaH,re AoKyMeHr' ce reHepr..rpar e Ahc xlNa cborBerHrr perucrpaqaoHeH
HHAeI(C.

9,r. 31. (l) Ha perrzcrpaque floaJlexar BclrqKu AoKyMeHTu, s r43KnrorreHue Ha rocoqeHlr re a
.rJr. 9.

(2) Bcuvxll Bxoarrrlu aoKyMeHTr4, He3aBncr.rMo or HaqxHa Ha rrxHoro rrocrbrrBaHe, ce
perlrcrplrpar e Atr4C u ce HacoqBar, pe3onr.rpar u o6vessr calro vpe: AI4c, c H3KrroqeHrre Ha
,qor(yMeHTr.rre no llpa,roNeHue I, rcolrro ce o6veHsr Ha xaprraeH Hocurer.

(3) Bcuuriu cnyxr.rrenr.r ca 1JrtxHr.r 4a pa6orar caMo c pergcrpr.rpaHr.r AoKyMeH TV u Ia He
AOTIYCKAT ABAXCHHC HA .IOKYMEHTI' HA XAPTHCH HOCUTCI MCXAY AAMUHHCTPATHBHI{TC 3BCHA,
6er ga ca orpa3e'u pe3onrcqfir're Br,pxy rrx e AIIC. rlpn AoKyMeHrH ro flpu,roxenlre I
aBuxeHl4ero Ha xaprHeHr'rr opzrr'rHaJl ce u3BbprIIBa c [pI4eMO-[peAaBareJIeH flporoKon. a
pe3onroqur{re ce orpa:rnar n AI4C.

V,r. 32. (l) Texyrua o6pa6orra:

I . n AI4C ce cb3aala, flogbpxa r4 aKTy:L,rr-t3r.rpa ue,rnrr lrntf opuaqrroHeH Macr.rB Ha
perucrp[paHr4Te npe'',ncKr'. I4:rorger'',tre gr,rpeuHr.r, MexAr.tHHrz cBr,p3aHi AoKyMeHrn
3arbJlxr-rrerHo ce np'KpenBar r(aro [pHKaqeH rfain rcr,lr cborBerH,q Bxoarur HoMep B
aAMuHr.rcrparr.rBHo-HH0opN{auuouqara cr.rcreMa. Cnparxa 3a ABr.rxeHr.rero Ha
PEfI'CTPIJPAHIITC AOKYMCHTI' I,T CPOI(OBCTE 3A I,I3N6JIHEHHETO I,IM CE I,I3B6PIIIBA NO
ueo6xo4lrrrrocr Ir cneA pa3nopex,qaHe Ha npeKr.r, plKoBoAr{reJri

2. c AI4C ce noaabpxa uenurr Ao(yMeHroo6opor. cryNure,ure Ha pa3rrrrrHu HuBa B
aIMLIHUCTpaqUSTa, c.t rJlacHo TtxHaTa KOMneTeHTHOCT, Ca 3aIbJIXeHLI CaMIt aa
H3B6PIIIBAT AOTII,JIHI4TETHO PE -TCTPHPAHE HA NOPOICHHTC IIP}I I-I3N6JIHEHHCTO HA
3aIaqHTe HOBr.r 3aaaqu r.t aoKyMeHTu no npen c(ara u oTql.rraT H3nr,JIHeHLero cr:,c
cl'orBerHhre 6e,rexrn;

3. c:ryxurelrr, o6pa6oru:r roKyMeHrHTe tto r. 2, l.r.r HacoqBa KrM creABaruu,
ulnr,lsurel/u:ruJrHrrreJla .rpe: AIIC.

4. 3a BceK'AoKyMeHT, c rofiro 3anoqBa [peAocraBrHero Ha aAMr.rH]rc.rparr4BHa ycnyra
lun ce lrHnulrflpa npoueAypa, ce cb3gaBa flpenr.rcxa e Atr4C:

5. npenacrara ce cr,cron or rpr{ pa3aeJra - o$aqua.leu, B.r,rperneH H KoHrpoJreH, Karo
BceKr.t pa3Aen ce npeAcraBq cr'c cnucr,K or Bpl,3ru xllr 4orylreHrn n Atr4C;

6. flprz o6pa6orrca na aoKyMeHrr.r ce flpnnara npr.rHrlunGr Ha eanoKparHoro cr,6upaHe ua
.4anuu - c:ryxe6uo ce cr'6upar gaHHn or apyrfi aaMuHucrpaqufi BMecro aa ce u3rrcKBar
OT 3fuIBHTCNq.

7. e o$lrqra,rHuc pa3aer ce KJracupar aoKyMeHTHTe, rrpHerrr or arMr.rHr4crpaqucra, H
aoKyMeHTHTe, I.I3AaAeHlr oT aaMr.rHrrcTparr,rBeH opfaH.

(2) [pea' H3BexaaHe Ha noKyMeHrr.rre ce r.r3BbprrrBa cJreaHara 3aabJrxHreJrHa npoBepKa H
.nefinocru:

I. uanuqe Jrr.r ca Bcr.{rrKH atpu6y"tu no orfoplrrue Ha u3xoArulrr AoKyMeHT cr,.,racHo
r43rlcKBaHHrra Ha 14ncrpyxqurra :a oQopluue Ha KopecnoHAeHrIHq;

10



2, natuue tu ca seo6xofl.rvure rrpanoxeuur Kr,M ocHoBHLIt Ao(yMeHr.

U:r. 33. (l) Aocrrn ao eJreKTpoHHr.rre aoKyMeHTr.r. npenncKu I.r HoMeHKJIarypHIr Ae:ra n AI4C
HMar t<Mer6T Lr 3aMecrHrrK-KMeroBere. ceKperapfl Ha o6uunara. cHcreMHI{t a"qMHHr4crparop

u cnyx[TeJrHTe. qsrlro a,'r6xHocru u3ucKBar cnyNe6es ,qoclsn

(2) Bcer<u pbKoBo,{ureJl HMa aocrr,fl Ao:

a) goryrueHrlr u fipenncKr.r, cb3AaAeHr.r B HeroBoro 3BeHo LIJrrr npexB6pneHu KGM Hero;

6) uoueHuarypHr.r AeJIa c rnacrlQrlqupaHrl npenncKlr rlo HH,tl.eKcIr. cBr,p3anu c aef Hocrra Ha

3B9HOTO.

(3) CryNurelure HMar aocrtn ro aoKyMeHTr.r, no Kor.{To I{u e B63JIoxeHa 3aaaqa, KaKTo H ao
aoKyMeHTIr, Kor.rro ca un ueo6xoattlru 868 Bpt3Ka c H3nbJIHeHue Ha BT'3JroxeHa KoHKperHa

3araqa

(4) Bceru cJryxr.rren e anbxeH flpl,I noJI3BaHe Ha orflycK, KoMaHAI,IpoBaHe I4ILI flptj orct'crBl'Ie
or pa6ora no apyra flpfiquHa ra aaae nbJIHoMoutHo e AI4C Ha 3aMecrBaltHt ro, c qeJI

ocuryprBaHe IT3IIIJIHeHI{ero Ha rlocraBeHlrre 3a,qaql4. Jlzqsoro yrlr,nHoMotlaBaHe ce

x3B'bprxBa .rpe3 Atr'lC.

9r. 34. PernctparJsflTa Ha Bxoarrrru aoKyMeHTH Ha xaprueH HocureJl ce n3B6pIIIBa s AHC u
BKJITOqBA:

1. nporepra g AI4C sa HarHqHe Ha [pe,qxo,{Hn per}rcrpr.rpaHr.r AoKyMeHTrr, Kacaequ
eauulegua u clu/cr,ula r:snpoc/renra ra o6pasynaue Ha npelrrcKa. Bcuvxrl gorylreurn
cnea IrHr.rqI{aTI,IBHat ce cb3AaBaT KaTo HeIoBI4 flo.qql{HeH}t I,I nonyqaBaT
perucrparlxoHHlrq HoMep Ha r.rHH{r{arnBHnr aoKyMeHT H lara Ha perucrpauur. He ce

aonycKa pa3KoMlJreKToBaHe Ha rrpel]rrcKr.r u pefrrcrpr4paHe Ha AoKyMeHTn oT eaHa n
c6rua npelrrcKa noa pa3JrnrrHH HoMepa;

2. nporepra 3a HaJruqlre Ha onr4caHxre npfinoxeHr4r, Karo KoucrarupaHnTe
HectorBercrBrir ce or6erq:sar a nore ..,{onuuureana uurfopva\nc" Ha Atr4C;

3. cr,:aaeaHe ua PKK e AI4C;

4. cKaHnpaHe Ha AoKyMeHra c nocraBeH perlrcrparlrroHeH HoMep H [pEKaqBaHe KbM

cb3.u,a.[eH Hr a AhC aoxyveur:

5. nusoro H ToqHo crorBercrBlre Ha cnerrrr eneKTpoueH o6pa3 c6c cKaHupaHut

AOKyMeHT Ce yAOCTOBeprBa C eJreKTpOHeH [OAr]rrC Ha CJryxr.rTenr, rr3B6prrr[n
cneMaHero. ElexrpoHHlur rroannc e orpa3eH H BuazM B.rIoKyMeHTa. slnereH s AI4C.

6. c.nea u:nrpurnane Ha aeficreHsra ao cKaHnpaHe n y.4ocroBeptBaHe, AoKyMeHrtme ce
BpbIUaT Ha nOAaTerS. OCBeH aKO B 3aKOH He e OnpeAeneHo Apyro U Ce npeAOCTaBc

BXOA.IIII HOMep Ha noAaTenr;

7- Hacoqsane Ha perucrpnpaur{Te ,4oKyMeHTri qpe3 AHC rulr cborBerHr.rre

AJTbXHOCTHT.T InUa 3a nOCTaBqHe Ha 3aAaqa.
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rfu. 35. Perr.rcrpauurra Ha aoKyMe'r' B eneKrpo'eH Br.ra. noryqeHn upe: CEOC, CCEB r.r or
apyfu perlrcTpaTyprr, ce r43Br,prrrBa npn crra3BaHe Ha cneIHHr pen:

t. rrpefJlea Ha rroJlyqeHr,rTe eneKTpoHHH AOKyMeHTT4 B CIOTBeTHHTe pa3Aenu;

2. nper,'reA Ha noiryqeHoro tfafi,rono clAbpxaHxe u xopercqru/nofllJrBaHe Ha
nutpopuaqrlr n no,re ..OrsocHo" u eHg Ha Aor(yMeHTa" axo e Heo6xo4uruo;

3. nponepra 3a HaJruqr4e Ha onucaHu npnnoxeHr.rr nrn rfafi;lonoro crgr,pNauue. B
cJ'ryqar.rre, xoraro runcBar nprrnoxeHrrr, onucaHr.r ern rpail,roooro c6alpxaHue roBa
ce or6e,rq:ga s reKcroBoro nole ...{onr,lHure,rHa r.rusopuaur4s" Ha AI,IC I,I ce orKa3Ba
perucTpauuq;

4. cerprnane Ha AoKyMeHra KbM ctorBerHara npenr4cr{a (aro e neo6xoAzvo);

5. perucrpaqnr Ha Ao(yMeHra;

6. Haco.{BaHe Ha aoxyMeHra r{pe: AI4C 3a nocraBrHc Ha 3aAaqa.

9,r. 36. floctslunr.rre ereropoHHr.r aor(yMeHrlr, floanHcaHr4 c KEfl ce:anarnar B opu rr4Ha.,'rHrz,

Qoplrar, s xofiro ca flonyqeHn. raro Sr.r:lrvecrurr Hocnrer (aro lrrrra raxr,n) ocrana :a
ctxpaHeHr.re n o6rqnuara, B 3Berroro fio H3rorBcHe.

9,r. 37. C,rea perMcrpupaHero Ha [oJryqeH eneKTpoHeH AoKyMeHT, ce r]3npaqa norBbpxreHr.re
ao noaaTeilc Ha cboTBeTHIrt AOKyMeHT. 3a He|OBOTO nOnyqaBaHe! cbrJracHo H3rrcKBaHrryTa Ha
q,r. 34 or 3EV.

Pa:ge,'r IV Pe:o.rupane rr npeAaBaHe Ht BxoArtrln AokTmeHTH 3a u3nbJrgeHrre

V:r. 38. (1) Kruerur sa o6quHara. 3aMecrHr.rK-KMeroBere u cexperaps, Kr'M Kolrro ca HacoqeHu
loAnexaqr{re 3a pe3onr.rpaHe IoKyMeHrr.r, ca An6xHr.r Ia { pe3oJrlrpar cr,o6pa:Ho tfyuxuuure.
pelnaMeHTzpaHH or YcT poicroenI,Iq npaBl.rrHr.tK Ha o6ulugara ll Aa fr{ Hacoqar 3a rr3rr6JIHeHHe
B AeHt Ha nolyqaBaHeTo urrl, ula uaii-xr,cHo Ha cJIeIBatuHr pa6oreH .Ileu.

(2) He ce oflpeAenr cpoK 3a rr3n6nHeHr.re Ha AoKyMeHTr,rre c rrocraBeHa 3aAaqa..3a cneAesue".

9r. 39. (1) Pe:o:rapaulrre goxyueHru/nocraeeHr.rre 3aAaqri ce npeAocraBrr 3a n3n6lrHeHHe Ha
c6orBerHoro aJrl,xgocrHo Jluue .rpe: AHC.

(2) Koraro c nocraBeHara 3aaaqa ca onpeaeneHu 3a r.r3rrr,JrHr{TeJrr,r rroBeqe or eAHo
aJI6XHOCTHO nlrqe, pe3OnUpauII,ItT Bnr.ICBa Ha n:bpBo MtcTo anT,xHocTHoTo Jlr.tqe, KoeTo
opraH[3r.rpa pa6orara IIo fipenr4cKara r4 orroBapr 3a 

'|3nr,JrHeHHero 
Ha cpoxa u/ulr.r

li3rorBrHero na o6o6qes nonra4/o.rrooop/cragoav ue.

f.nara vernr,pra Pa6ora c n3xoAruu AoKyMeHTn, cr,3AaAenrr or gefirocrra ua
cJIyItIlTeJII|Te

ParAe,r I O6u1u npanu.na 3a cbcraBflHe Ha H3xoAquIH AoK)'MeHTH

IIlr. 40. (1) I4axog.rrqure goKyMeHrH ce c'r,craBrr sa 6.lauxa ua o6rqnuara.
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(2) Ilpaeo Ia noAnucBar KopecnoHAeHrrr4c Ao BtHUrHu a,qpecarH HMar: KMera sa o6ursnara.
3aMecrHHK- KMeroBere. ceKperapr na o6rquuara, rJraBHHt apxHTeKT rr Jrulrara no q,r.2 ar. 3

onDeJeJIeHH Cl,C 3anoBe.l, Ha KMera Ha O6UIHHara.

(3) I4:npauraHero Ha H3xorsllru ror(yMeHrr.r, Ha xaprl{eH Hocurer, no noua }tnn qpe3

KyprrepcKa c.nyx6a ce r.r3B6prrrBa or c,ryxnrea/n oflpeAeneHfi c6c 3anoBea Ha KMera Ha

o6uusara.

t{r. 4l . ( 1) Bcerclr noa,reNau 3a r'r3rorBcne AoKyMeHT, He3aBxcI4Mo or roBa aailu e Ha xaprl4eH
HoclrreJr vnrl B eneKTpoHeH Br.ra, ce perncrpupa B Atr4C Karo pa6oreH LI lonyqaBa paboreH

HOMep.

(2) Bcexu cJryxr{ren orpa3rBa a Atr4C urmpneHoro or Hero aeficrgae no c}3aaBaue,
cbrnacyBaHe. noJ,nucBaHe. o:o6prnaue Ha,4oKyMeHTa.

(3) B c,'ryuaure Koraro npoeKr Ha.rIoKyMeHr e noryqeH or JIIrqe no qn. 2, a,'r. 3, vper ALIC u
cr,rJracyBaHero rpl6na ga npo4lrxu e o6rquuara, orroBopHlrtr cJryxllTen or (oMnereHTHara

ArrpeKur4r ro nocraBr n uon pa6oren aoKyMeHT, c BcnqKrr Berre nocraBeHl.r ctrJlacyBare.rrulr

[oAnucfi, u [poAr,J]xaBa cbrnacyBarenHara npolleAypa H [oAnLIcBaHero B o6ur HcKara

aAM14HrrcTpauflr.

{tt. 42. Ct'zlaeaHero, ctrnacyBaHero, floarlltcBaHero, oao6ptBauero L o6Mena Ha .{oryMeHTIt
ce H3Br,prr.tBa npu cna3BaHe Ha cJIeAHara rexHorornqHa [ocJIeaoBaTeJIHocT:

I . onpeaereue Bnaa H Turra Ha aoKyMeHTa;
2. cr,saagane na 4oxyruenra n AI4C:
3. npuravnaHe Ha HoBLrt.4oKyMeHT K6M HoMepa Ha HHIlqIraruBHIlt aoKyMeHr e AI4C u

HacoqBaHero My qpe3 Atr4C sa ogo6peHl,Ie, cbrJracyBaHe LIJILI 3a norrlHc;
4. u:nlpureane Ha cbrnacyBare;lHa npolleAypa upe: AI4C;
5. noanncgane ua aoryMeura e AhC;
6. peracrpupaue Ha It3rorBeHI,It aoKyMeHT;

r{rI. 43. ( I ) ,Il,orcyrueurure Ha xaprueH Hocr.rreJr ce c!3.qaBar L cbrnacyBar Karo eJIeKrpoHHH

aoKyMeHrH rrpe3 cpeacrBara ua AIIC, npu cna3BaHe Ha peaa o[peAeneH n vl. 8. .{orynaeHrure
no llplrroxeHue I ce cr:aaear nGpBHqHo Ha xaprr,reH Hocl{reJr. Koraro HopMarItBeH aKr ro
l.t3IIcKBa.

(2) C:rea [puKnroqBaHe Ha clnracyBareJrnara fipoueaypa r AI4C, na oflpaBoMollleHoro Jrl{qe

ce [peaocraBt 3a rroanllcBaHe xaprueH eK3eMnntp - Konue Ha eneKTpoHHItt op]rrHHaJL Ha

onpaBoMorqeHoro nnqe ce npeAocraBt 3a noAnI,IcBaHe xaprHeH eK3eMnntp, KoRTo

npeacTaBJrrBa opI,lfnHan.

(3) B AI4C 3aabjrxr.rrejrHo ce or6e:ueea, qe AoKyMeHrr'r e I{3AaaeH l(aro oputLIHaJI Ha xaprlreH
HOCUTelr, KarO Kr,M npenucKara ce npunara cHerur My eneKTpoHeH o6pa3. npu AoKyMeHTu no
flpuroxeHue I xapruenuff opurlrHiln ce ctxpaHtBa AlnrocpoqHo ctr:racHo HopMarI.IBHI'ITe

cpoKoBe.

(4) He ce nocraBr neqar Ha aoKyMeHTnre Ha xaprneH HocureJl, KoHTo ca npeAMer sa o6lteu
Mexay a,qMltHllcrpauurrre. He ce nocraeq neqar. c H3KJrroqeHHe Ha aokyMeHTI4Te no
flpu:roxeHue l, :a rouro HopMaraBeH aKT lr3r.rcKBa rteqar.
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(5) E:rerrpouHo r43rorBeHHTe aoKyMeHTr.r ce c6rnacyBar r4 rroaru{cBar B eneKTpoHeH Soplrar c
eneKTpoHeH noArrHc. c E3KIrorleHue Ha AoKyNIeHTI-ITe Ha XapTHeH HOCI.ITeJI.

V,r. 44. (I) Pe4rr no .ur. 44 ce flpr,rara caMo 3a npoueAyp,. rrpr.r Kor{ro 3aKoH rr3ucKBa
LI3AaBaHeTO Ha AOKyMeHT Ha XapTrreH IrocHTeJ'I.

(2) O6uruHara ny6lurcyea ua orbuqua,rsara cH r.rHTepHer crpaHr.rqa cnucbK Ha u3IaBaHHTe
AOKyMeHTn Ha XapTHeH HOCt{TeI.

91. 45. (l) cr,r:racyearerrr/crr,racynarellrre ce onpeaenr l B 3aBl.rcnMocr or AJrBXHocrHoro
nnqe, yTBbpxAaBarlo AoKyMeHTa, KaKrO CJreABa:

1 . pecopeH 3aMecrHr.rK-KMer r4nr,r ceKperap, 4apexrop/rl ua guperqur/u, HaqarHHK orrer
r.t pbKoBolrrren 3BeHo - 3a aoKyMeHrr.r. yTB1'paeHn oT KrlreTa sa o6ruuHara:

2. cerperap, gltperrophr Ha ruperqlrq/n HaqarHr.rK Ha orlreJr u ptKoBoAHTen 3BeHo - 3a
AOKyMeHTrr, yrBbpAeHu oT pecopeH 3aMecTHr,rK-KMer;

3. gupexrop/u ua gupercgunlu, HaqaJrHt4K Ha orAen r.r ptKoBoAr.rren 3BeHo - 3a aoKyMeHrr,t,
yrB'bpAeHu or ceKperap;

rfu. 46. ( I ) I4:xoasuure roKyMeHrr{ ce ctcranrrho4rornrr H H3npauar rrpes AHC ga noarac
or KMera ua o6quuara, pecopHuq 3aMecrHnK-KMer. ceKperapr ulutu ot onpeaer'teHoro JrHrIe
no .r,r. 2, a,r. 3.

(2) Bcern, cbrJracyBarrl c e,'reKTpoHeH noAnnc aoKyMeHTa. llper.Jle)r(aa rrr;rara eneKrpogHa
npenHcKa, BKJr. aKo e PKK Hva noneue safirone. flo:roNesurr I]oaIIr4c e r{HAHKarrHr 3a
cT,fJracEe cbc cr,.q6pxaHueTo H Ha ocTaHaJIHTe ,{OKyMeHTI.I B IIpenUCKaTa.

(3) Aeropr,r Ha aoKyMeHTa 3aabJrxfire-[Ho or6e,rqrsa Bpr'3Kara Ha rr3rorBeHur aoKyMeHT c
r.rHr.rq[upaqHf, aoKyMeHT r.t ApyrU orHocr4Mx r(r,M Hero IoKyMeHTr4.

(4) loryveurure ro ir;r. I ce ulnpaurar vpe: AI4C 3a cbrnacyBaHe lr noAnHc 3aeAHo c
[pHIOXeHUCTa K6M TrX.

(5) Aeroptr Ha AoKyMeHra cJreAr{ HeroBoro ABrrNeHr.re e AI,IC.

(6) Koraro ce orroBapr Ha nHcMo, cro6parHo r.r3r.rcKBagama Ha 3aKoHoBH r.r nor3aKoHoB'
HOPMATI.IBHIj AKTOBC, I,I3I,ICKBAIIIU NPIIJIATAHETO HA OPI.ITI{HAJ'II{ HA AOKYMEHTI'I, TA(I,IBA CE
rrpunaraT, a nucMoTo oTroBop ce r{3[paua Ha xapTr,reH HocuTeJr.

9:r.47. (l) I4rxo.qrqu AoKyMeHrlr, rrpeABltaeHlr 3a noAnucBaHe Ha xaprlreH Hocurer, se
pa3neqarBaT oT aBropa, cne! np[KrrorrBaHe Ha c r,rj]acyBareJrHaTa flporleaypa u ce npeaaBar
3a rroarrr4c Ha noanr{cBallHr, Karo eK3eMnnrpa ce orpa3rBa Atr4c a ce fipeaaBa B
AeJIOBOACTBOTO OT TexHI.IqeOKHTe CI'TpyAHLrqn.

(2) loxyvenr, vufiro lruuquupau IoKyMeHr e nocrrnri;r vper CCEB, ce rr3npaua Ha
flonyr]arenr uper CCEB, axo rofi se e rocoqnJ,t Apyr HaqHH,

(3) Orroeopn Ha 3annrBaHr.rq! cHrHalJrH u Apy-r AoKyMeH.llr. rrpeaarjAeHu 3a npeAaBane no
enexTpoHHa no[Ia, ce rr3rrpaqar or otblrqnalnara eneKTpoHHa nolua Ha o6uuuara ao aeropa
Ha ao(yMeHTa. Ha nocoqeHr.rr eneKTpoHeH aapec.
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9,r. 48. 3a e,'reKrpoHHn nr.rcMa, Kouro r{Mar xapaKTep Ha 3a[HrBaHe rro npolleAypeH Bbflpoc,
ce H3rorBt ueotpr.r{ua"ren orroBop or l.{Mero Ha KoMnereHTHara ar4peKIIHI.

9-r.49. (l) .{oxylreurure. floanexauu Ha perncrpauur no q,'r. 8. ce l.I3rorBrr nr,n tfopuar
PDF, PDF/A (Portable Document Format - flpeuocr'ur.r $opnrar ra aoryrraeHrra), ODT, ODS,
ODP, DOCX, XLSX, PPTX erpxy o$lrqlra.,rHara 6:ranra Ha o6ufiHara Karo ce crra3Bar

H3r4cKBaHHrra 3a cb3raBaHe n oQopvrHe Ha.qoKyMeHTH.

(2) IIpu noAroroBKa Ha AoKyMeHTr.rre c:ryxuTeJrr.rre cna3Bar cJreaHHTe IT3HcKBaHI{I 3a

rpa$uvHo oQopurne Ha reKcra:

1. urpurfr - Times New Roman;
2. pazuep - 12;

3. n ropuur,rxn r,rr,.rr Ha u3rorBeHrry aoKyMeHr, rroA.,AO" u noa,,KO[1,18", ce nocoveat
BCI{IIKI' KOPECNOHAEHTU (ATO CC H3TIUCBAT TCXH'TE NbIHI-I I'I TOqHI,T AAPECIT;

4. nrpxy aoryueHTure, ctcraBeHr.r B orroBop Ha apyro nHHuI4arItBHo nucMo HJIII no Beqe

o6parynana npenr{cKa, HenocpeAcrBeHo noa a,qpecara ce H3nr4cBa HoMepa Ha

AoKyMeHra (nHcMoro). Ha Koftro ce orroBapr nnH Ha [penl{cKara, no Kotro ce BoALI

KopecrroHAeHrrnrra ,,Ha Baur J\b............i............,...ro4uua/ Krtrl
N............./.................roauua";

5. rexcronara qacr Ha rr3JroxeHuero B AoKyMeHrrrre rpc6sa ra 6bae (bopMynr.rpaHa ro,{Ho
u tcHo npfi crla3BaHe Ha fptMaTltqecKnTe npaBl{Jra;

6. rercrlr, pa3noJloxeH Ha nocJreAHara crpaHrrrla Ha aoKyMeHra, cneABa Aa 6t.qe He no
narxo or eguu a6:aq;

7. cle4 TeKcroBara r{acr. B reBlrt aoJIeH bt-6JI Ha AoKyMeHTa, ce lt3nlrcBar uHlIqra,'Irr Ha

fi 3foTBArUS U a6peelrarypara Ha aaMuHncrparl.rBHoTo 3BeHo.

9,r. 50. Koraro c AoKyMeHra ce r.r3rrpaqar apyrur AorqMeHTIr, B qacrra uy ,,flpruroxeurle" ce

ua6po.rnar re3r,r aoKyMeHTr.r c perHcrpaquoHeH nH,4eKc v aara Ea perucrparlus. I4r6poeru.rre
Karo flpaJroxeHrrr .qoKyMeHrr.r ce [pfinarar e pa6orHur aor(yMeHT. npeau craprl4paHe Ha

cr,rJracyBaTenHaTa IIpoqeaypa.

Pa:ae,r ll Perncrpupaue rl rr3npaIqaHe Ha n3xoaqqn AoKyMeHTI!

9r. 51. (l) OcHosuure aefinocru no perucrpauuq Ha H3xoatlull AoKyMeHrIt. H3rorBeHI{ B

eneKTpoHeH soprraar, rroanr4caHr.I c eneKTpoHeH noanrrc, ce n3B6pIlBaT npll c[a3Balre Ha

cJreaHur peA:

1. npeurea ua cb3aaaeHlrt g AI,IC usxo.qcul.qoKyMeHT B eneKrpoHeH BIla: KopecrloHAeHr.
Br.rA rr npoBepKa Ha oafinoBoTo cbalpxaHr.re Ha aoKyMelrra, Ha"luqlle Ha onncaHllTe
IIpr.rJroxeHr.tt;

2. ebsex,4aHe/npoBepKa r.r peaaKqxr Ha BGBe.qeHa r.rH(bopNaaqur orHocHo 'trrfl Lr B Ea Ha

aoKyMeHTa, KparKo orrxcaHl,re, KopecnoHAeHT, HaTIHH Ha LI3[paIIIaHe Ha aoKytleHTa,
u3rorBHJr. crr,racyoar/u u nornHcan noKyMeHTa:

3. reuepupane Ha perucrpauuoHeH fiHAeKc ll noArrncBaHe Ha AoI(yMeHra or
ACJIOBOAIITCN,|;

4. npnrcmovnaue ra lpenucxara e AI4C:
5. u:nparqaue rro eJreKTpoHeH rrr,r Ha AoKyMeHTa Kr,M aapecara.



(2) llpu perrrcrplrpaHe Ha lr3xor.cu AoKyMeHr, [peAHa3HaqeH 3a rr3rrpauaHe no [oula Hrr.r
Kypl'rep' B AeJIoBoAcrBoTo ce noAnI'IcBaT I.I noAneqaTBaT ToJIKoBa eK3eMnJltpll. KoJIKoro ca
a^qpecarrrre r.t eIHH 3a cbxpaHeHue B apxnB. 14crungoctta Ha xaprl4eHoro xonue Ha aor(yMeHTa
ce yaocroBeprBa or AeroBoAHTeJ,tHTe c lueMneJr ..Brpuo c eJreKTpoHHo rroAnncaHlts
opuruua:r", uMega nlt:bxHocr, Aara ta noArrHc Ha cnyxnrerq, 3aBepHr AoKyMeHTa.

Parae,r III Konrpo,r [o u3nbJrHeu[e Ha 3aAaqu Br,pxy AoKyMeHTu

9:l. 52. (1) Jluqara no en.2, an.3. Hacoqsar vpe: AI4C noaJrexaurure Ha pe3oJtr.rpaHe
aoKyMeHrr.r KbM cboTBerHHTe pbKoBo.4urenn, cnprMo crpyKrypaTa H yrBrpaeHHTe npaBHna
Ha aaMHHIrCTpaUI,tflTa.

(2) C perolroqnrra ce onpeaerulr uzn'sr,sutenstlu3tr6nHr4TeJr]rre, BHAbr Ha 3aaaqara r{ coorG.r.
3a Hef Hor o H3n't rHeHrie, rarcto n nefignsr npaopt..trer.

r{1. 52. O6exr Ha KoHrpon ca cpoxoBere Ha 3araqr.rre, npor.r3Turrarlr4 or Aor(yMeHrr.l!
pe3onupaHu or rrrlqara no .u. 40.

9,r. 53. flnr,xuocrHr4re JlHrIa, Ha Kor.rro ca B63JroxeH[ 3aAaqu. ca ArtxHA aa ru H3nBJ,rHxBar
ro.rHo H B orrpeAeneHr.rr cpoK.

r{r. 54. ( I ) I4rnrJrHeHHero Ha 3aaaqETe ce cJreaH or Jrr4rlara no qr. 50, ar. | , xouro nepuorrrqHo
yBeAoMrBar, KMera, pecopHr.u 3aMecrHr.rK-KMer nnu ceKperap.a ua o6rquHara 3a xoAa Ha
II3NT'NHEHI-IE HA NOCTABEHI{TE OT Tf,X 3AJIAq[.

(2) OrronopHocrra 3a r43rrl,JrHeHrrero B cpoK Ha 3aaaqu, nocraBeHr4Te or KMera sa o6runsara,
3aMeCTHI.IK-KMeT I{ CeKpeTap, Ce HOCTI OT AnpeKTOpa Ha axpeKllnqTa, Ha KofoTo e BB3.lroxeHa
3aAaqara' a KoraTo 3aAaqaTa e nocTaBeHa oT cborBerHl4t AHpeKTop - or HaqaJIHI{Ka Ha oTAeJIa
nnr4 pGKoBoALITeJIt Ha 3BeHOTO.

91. 55. KoHrpo:rr,T rro r.I3IIbnHeHI4 ero Ha 3araqn ce r.r3B6ptrrBa Ha HrKoJrKo HI4Ba:

I. ot glrxHocrHoro Jrl{qe, oflpeaeJ]eHo c6c cr'orBerHrs aoKyMeHT I.IJIII rocraBeHa
3alaqai
oT [peKHt pr,(oBoaHTe.]r Ha oTroBopHoTo 3a Il3n.bnHeHI.IeTO Ha 3a.4aqaTa all6xHocTHo
NHITE;

oT KMeT! 3aMeCTHHK-KMeT, CeKpeTap, AHpeKTopa Ha Ar-rpeKllr{r, HaqiIJrHHKa Ha oTAeJIa
I.t JILi pbKOBO,4LITeJI Ha 3BeHO.

furasa nera Crxpaunnane Ha aoryMenTnre

Parae,r I 06ull lrlficxeaunrr

rfu.56. (l ) lefiuocrlrre rro ctxpaHrBaHero Ha aoKyMeHTxre ce oclrlecrBrBar B cr.orBercrBue
c pa:nope46ure Ha 3aKoHa :a Haqnoualuur apxrrBeH rpon4 u Hape46a 3a peAa 3a
opraHr.r3r.rpaHero, o6pa6ornauero, eKcfleprr.r3ara! cGxpaHsBaHero H r{3norq3BaHero Ha
ao(yMeHTnre B yqpexreHcKr4re apxrrBH r{ nrpxaBHHre u o6uluucxr.r HHcrrjryur{fi (flpraera c
IIMC .l.lb 67 or 28.03.2024 r., o6H., !B, 6p. 28 or 2.04.2024 r.. s cnra or 2.04.2024 r.).

2.

3.
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(2) 3a oclurecrncsaue Ha aefiHocrra Ha yqpexaeHcKnr apxnB ce ocHryptBar rna"rr.r(f nqrlpauu
cnyxurenr{, apxr.rBoxpaHr.rnurrlHa flnou u o6opyanaue, cbrJ]acHo .L'I. 41, an.3 or 3axosa:a
HaquoHaln]rs apxr4BeH tfoH,q r.urtl Aa Br,3Jroxll r{3ntrHeHl{ero Ha Apyro cneqlla.,rl43l4paHo

ropr.rauqecKo nHIIe.

(3) Crxpanxnauero Ha aoKyMeHTnre e reKyrrlo H apxHBHo.

(4) flpeaaeanero Ha rreHHH ,{oKyMeHrr.r B IIeHTpa"'reH rrpxaBeH apxnB u yHuu,oxaBaHero Ha

AoKyMeHTH ce ocbulecrBrBa cr,rJracHo pa:uope46ure na 3axosa ga Haut.rona,'rirl,tt apxI4BeH

0oua.

9,r. 57. 3a nponepKa Ha Ha!'rHqHocrra, ycJroBarra 3a ccxpaHtBaHe 14 ona3BaHe Ha AoKyMeHTIrre,
cbc 3a[oBeA Ha KMera ce cr3AaBa nocrorHHo AeftcrsaIqa eKcneprHa KoMI.IcIrt. Kona]rcr.f,ra

oclrrlecrBrBa csosra aeftHocr clrrlacHo parnope46ure na 3arona :a Haquosa,rnuq apxl4BeH

Qou.l.

9rl.58. (1) Ererrpouuo noanr{caHuTe aoKyMeHTr.r ce crxpilHtBar B cpoKoBere, Kotrro ca

onpeAeneHr.r B HopMarlrBHara ypea6a ra cbuure noKyMeHrLI, ct'3aaaeHu Ha xaprfieH HocureJ]

B ctorBercrBlle c,rn.42 or 3arona 3a eileKrpoHHltt aoKyMeHT 14 eneKTpoHHHTe

yAocroBepl{TeJIHIT ycJly f H.

(2) C:sxpaneuuero Ha eJreKrpoHHrrre Aor(yMeHTI{ no aJI. I ce ursr,puraa cbc cpeacrBara Ha

AI4C.

Parae,r II Tenauo cr,xpaHsBaHe

9r. 59. (l) Ha rexyuto cbxpaHqBaHe noaJrexar:

l. BcuqKI.{ Bxo.qfluu AoKyMeHTrr, no Kor.rro LI3n6JIHeIiI4ero e IIpItKJIIoquno - B 3BeHoro rlo
I43fOTBqHC:

2. ecuqru n3xoaqrln aoKyMeHTul
3. ecnqxu BbrpeurHu aoKyMeHTH, cr3Aa,qeHu or aeftnocrra Ha o6uluscxa

aAMr{Hr.rcTpauur.

(2) leftHocrra rlo reKyuloro crxpaHrBaHe ce ocbulecrBqBa or cnyxltreJrure Ha c:borBerHara

Auperqur/orAe:r/:seuo g o6ruusara t-r o6xsaua:

'1. cr,xpaHrBaHe Ha perrrcrparluoHHo-KoHTpoJrHr4Te Kaprlr Ha eneKTpoHeH HocI.ITeJI;

2. crxpan.rnaue Ha Bxoarurr.rre aoKyMeHTLt, no KoI4To LI3ntJIHeHItero e fipltKJlroqnJro;
3. crxpanrnaue Ha H3xoA.f,ulr4Te r4 BT,TperxHI{Te AoKyMeHTI4;
4. urn:rprueaue Ha cnpaBKr u npeAocraBrHe 3a nocteABauo H3noJI3BaHe;

5. rexuuqecra o6pa6orxa u npegaBaHe Ha aoKyMeHrr{re 3a crxpaHtBaHe B yqpex,qeHcKut
apxl.rB.

V,r. 60. ( I ) .{oryveHrr.rre, nocr:brrr{rru r.r cr,3raAenrl flpe3 KaneHAapHara roar{Ha, ce rpynupar
B AeJIa, CGrlIacHo peIHCTpaIIIIoHHHt HH,4eKc H cpoKOBe're 3a CI'xpaHeHHe' O[peAeneH[ B

Holrenx,rarypa'ra Ha aerara cbc cpoKoBere 3a cr,xpaurBaHero r.rM.

(2) loxyueHrure B aeJrara ce floapex,{ar rlo xpoHoJrorls.
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(3) loxyvenrz, Kot4ro uMar co6creeHa HoMepaq[f, (ranonegu, nporoKonr,r u Ap.) ce
noApexnar no B63xoarul pea Ha HoMepr.rpaHeTo HM.

(4) .{oxyueHrr.rre. Kor.rro o6paryear lrpenncKli. ce rroApexrlar ctrJracHo peruc.rpaquoHHr.rs
HHAeKC Ha HHrrUlIarUBHr.rr aoKyMeHT! KOHTO Ce rOCTaBg Uaii-OrrOpe, a cr'le.{ Hefo. no
xpoHonof ut - ocTaHanuTe AoKyMeHTrr.

r{r. 61. (l) B uavaJroro Ha Ka!'reHAapHara roav Ha B aenoBorcrBoro ce pa3r(pnBar roJrKoBa aeJra.
KOJTKOTO Ca IIOCOqeHr.t e Houenuarypara Ha aeJrara cr,c cpoKoBe 3a c.bxpaHrBaHero r.rM - 3a
aoKyMeHTH Ha XapTHeH HOCuTeJl.

(2) B rpar Ha KareHAapHara roAuHa Bcr4qKr,r pa3Kpurr.r B aeJroBoacrBoro Aena ce npr.rrurroqBar.

9r. 62. Teryuoro clxpagrBaHe Ha aoKyMeHrHTe 3aB:r,prlBa c flpejlaBaHero HM B apxr4Ba Ha
o6runrara.

Parae.n III Apxunuo cbxpaHqBaHe

I{,1. 63. (l) Ha apxunuo cbxpaHqBaHe B yqpexreHcKue apxnB rroAjrexar AoKyMeHT[re.
cr3aa.IleHH or aeiinocrra Ha agvuHLIcrpartBHHTe rseHa e o6uuHara ctfJracHo Hovegx.nalvoa
Ha aeJlara c6c cpoKoBe 3a clxpaHgBaHero IrNr g o6uqHara.

9n' 64' (1) C're.{ lrsru'{aue Ha cpoKoBere 3a cbxpaHsBaHe' aoKyMeHTr4re, onpeaeneHH Karo
rIeHHr4, ce npeAaBar e .{:spNaren apxr{B 3a nocrorHHo 3ana3BaHe.

(2) onpexe:reunre Karo He rleHHn aena r.r aoKyMeHru, 6e: ucropuvecKa E cnpaBoqHa croiinocr,
ce 3aAeJUrT 3a yHLIUOXaBaHe r.r yHltuoxaBaT c aKT Ha LI3n bnHLTeIHr4' .4t{peKTop, cbfJracHo
rzjr4cKBaHHqra Ha 3aroHa ra HauuoHarung apxnaeu SoHa.

Parqe,'r IV [rJrnocpoqHo c6xpaHeHne u apxrrB Ha erercrpoHHn Aor(yMeHTn

tll. 65. (1) Elexrpouuur yqpexreHcKu apx'B Ha o6rqzuara ce tfopuzpa or otfuqua,ruure
eJIeKTpoHHH AoKyMeHTI4' perHcrpnpaHl4 s AI4C, rouro noAnexar Ha 3aAbJrxLITerHo reKyrqo u
abnrocpoqHo cr'xpaHeHlre. Tosa ca BcLIqKr.r BXOA'III}i, H3XOATUIU LI BbrperrrHtl aoKyMeHTnJ
KOT4TO Ca:

1. uognncauu c eneKrpoHeH noAru{c;
2. crauupauz xaro enekrpoHeH o6par or xaprueH Hoe'.r'en n yaocroBepeHr.r c eneKTpoHeH

no.{rrac or cJryxr.rreJ]r, cHeJ'r enexrpoHHlu o6pa:.

(2) .{orylreHrr.rre no rlpr.rroxeuue I ce cr,xpaHrnar lapaJrenHo - Karo oplrrnHarr.r Ha xaprueH
HOCHTeJT (CruaCHo HopMarr.rBHHre cporooe) H Karo eJreKrpoHur.r o6pa:a 3a cnpaBoqHu uenu.

(3) lr':rrocpounoro clxpaHeHue Ha eJreKrpoHHH AoKyMeHTr.i ce ocr,rlecrBrBa 3a cpoK He no-
MiuI6K or cpoKal ycraHoBeH B HopMarIlBeH aKT 3a xaprl{eHlI AoKyMeHTIT c aHaJlor[qHo
npeAHa3HaqeHne.

(4) Bcnvxn cKaHHpaHL AoKyMeHrH or xaprneH Hocr.rren ce clxpaHqBar 3a cpor( or 20 rollunu
C I,I3KJIIOqEHIIE HA AOKYMEHTI]TE, KOI4TO CNOPEA BI,IAA UM H'MAT APXI,BHA CTOfiUOCT U KOXTO CE
cbxpaHrBar 3a BpeMe orrpeaeneHo B HoMeHKJrarypara. cpoxlr 3a cbxpaHeHrre Ha ere(rpoHeH
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AoKyMeHr Moxe aa 6r,ge npogl:rNeH caMo no peAa. no roiiro e oflpeaeJreH. 20-ro4nuHltrr
cpoK ce flpfi,qara caMo 3a eneKTpoHHnre o6pa3r.r. XaprueHuTe opnrllHzt,'ru rto flpunoxeHl4e I

ce cr,xpaHrBar cnope4 cneuutfuqHrrre HopMarrlBHrz cpoKoBe (6ercpovuo. 10 ro4uull n np.).

(5) flpaorurara He ce npunarar 3a iloKyMeHTrrre, r(or.rro cr,.il6pxar xlracnrfuqupaua
unQopvaqnr.

(6).{,rlxuocrHo nuue. ofipeaeneHo or KMera sa o6uruHara, ocriryprBa aBroMaru3r.rpaHoro
c63AaBaHe Ha pBepBHu Konfir Ha Bcr.rqKu AaHHr4 r.r ene(TpoHHH AoKyMeHTu saii-rr.ra,rrco scexu
,IIEH.

(7) Perepnuure KonHr ce cbxpaHcBar Ha Hocr.rrer, pa3nr.rqeH or ro3r.r, Ha roiiro ca
pa3nonoxeHr.r .qaHHHre r{-rrt,r eJreKrpoHHHTe AoKyMeHTu. ClxpaHraar ce nafi-lra:rt<o
nocjreaHIlTe Tpn pe3epBHH Konr{r.

(8) Perepnnure Korru ce Kpr.rnrHpar c ly6,ruvunr r;lov na o6rqunara.

(9) Pereprunre r<orllrr ce r.r3rrr{TBar 3a KoHcficreHrHocr r.t r.rHTerpr4rer vper npo6Ho
Bt3craHoBsBaHe Ha .qaHHLt Hafi-ltalro Be.IIHT,x MeceqHo.

9,r. 66. (1) 3a npuelraHe, cbxparreHrle u [3non3BaHe B ereKTpoHgr,rq apxnB, eJreKTpoHHr.rre
,qor(yMeHrx ce npeAcraBrr B apxuBeH Qafil, rofiro ce cb3AaBa or InrxHocrHo rnqe,
npxre)KaBauo noaxoarrrla rexHr.rqecKa KoMnereHrlnr, onpeaeneHo or KMera ua o6rquuara,
cbrJlacHo r.r3HcKBaHI4tra Ha 3axona :a HaIIIroHarHrdc apxureu tfou4.

(2) Apxneur'rxr Saii:r ce nojllucBa c rearutfuqupaHus er'reKTpoHeH rroarrrrc Ha cG3aa!,roro ro
AJIIXHOCTHO JIUUE N CE YAOCTOBEP'BA C ENEKTPOHHH' BPCMEBI,I TEqAT HA A.4MI4HI4CTPATI,IBHH'
opraH.

(3) 3a rapanrupage abnfocpoqHoro c6xpaHeHr4e Ha eJreKTpoHHr4 aoxyMeHTr.r ce r43B6prrBa
unrpauur/npexsbpr.[He H cbxpaHeHr.re Ha eneKTpoHHr4 aoKytreHTr.r ua rfztuvecrn HocureJr,
u:nur AI4C.

ParqeJr V l,Irno,rtnane Ha rrprlrcrrcqenn rrpenucru ri aoxyMeHTH

9,r.67. (l) OpuruHa,rure Ha npnr!'rrcqnJrr,rre npenrcxu H AoKyMeHTu He ce H3Hacrr r.r3Btrr
roNreuenuqra,/apxr.rBa Ha o6uluuara. I4rrnro.{eHue ce AonycKa caMo 3a re3}t, KoUTo ce
u3r.rcKBaT or opfaHHTe Ha cbAa, cjreacrBleTo u [poKypaTypara.

(2) 3a r.r:neceuure r{3B6H noueuresnsra./apxr.rBa Ha o6ulnuara opurnHa!'ru Ha [pe[r4cxr.r rr
AoKylteHTu ce cbcraBr npneMo-rrpeAaBareneH [poroxo,r. Kr,v Ae,roro ce rocraB, Korrue or
AOKyMeHra, 3aBepeHo or apxnBapr na o6rqunara I{ opEfr,rHana Ha lr.rcMoro, c Koero e
HarrpaBeHo ItcKaHeTo.

Parae,r VI Ocnonuu [3ucKBaH[s r(bM cJryx[Te,rure

9,r. 68. 3a npaBr.rnHoro nporr.rqane Ha AefiHocrra rro AoKyMeHroo6opora - eneKTpogeH v
XAPTI]ICH, PI'KOBO,IATCJIIITE HA CTPYKTYPHI-I 3BEHA CA AJIbXHII:



r. Aa cnearT 3a crra3BaHeTo Ha HacTOtUIUTe npaBHJra OT nOAqr4HeHI.ITe LtM JtI4IIa:
2. 7ra parnpegencr r.r KoHrponHpar r.r3[6JlHeHuero Ha 3aaaqrrre, fipor,t3Tnrralllfi or

PEfTCTPIIPAHI.ITC AOKYMEHTI,I. KATO OCH|YP'T CBOEBPCMEHHOTO I.IM OTqI{TAHE:
3. n crryvafi Ha orclcrBnr Aa ce oflpeaenrr 3aMecrHr.rqlt qpe3 perrrcrpr.ipaHe B AI4C;
4. na noAcnryprr B3ar.rNto3aMeHreMocr Ha cJryxr.rreJrure. 3a qnrro AeiiHocr orroBaprrr u

cJ'reAqr 3a HopMrL[Horo rrpor{rraHe Ha lefinoc.rra;
5. Aa uslicrgar or c;ryxr.rrenr4re cn rtpll HanycKaHe or.rlJrbxHocr Aa npeAaBar tlo oruc c

nporoKon Hivr,rpauara ce y I flx cnyxebHa .[oK] MeHTauHq. nerraru H 3aBeaeH r.rHBeHrap
Ha npeKr,rr cH pB(oBoar.rTen rrJrH apyro r.r3pnqHo IIocoqeHo cJryxe6Ho nr4rle;

6. npu npegaeaHe Ha rrpett]rcKure 3a reKyuro cr,xpaHeHne.4a npoBepf,Bar r4 (oHTpoJl.rpar
IICJIOCTTA HA AOKYMEHTAUNCTA;

7. npu orcr,cralle Ha cJryxl.ITenq, Ha Koforo e BB3JIoxeHa 3alaqara nopaan 6o,recr ulu
orlycK 3a noBeqe or ner pa6orun aHH, npexlrrr ptr(oBoarlTen Mo)r(e Aa flpeHacoqu
HeoTJroxHr.rre 3aaatrn K6M apyr cnyxuTen;

8. npu pegonnu roanrxHu ornycKu npeKr.rrr pl,KoBo.uureJr ce cro6pa:lsa c6c cpoxoBere
3a I{3n6IHeH}te Ha 3aAaqrrTe, a cnyxlrTengT cneABa Ia npr.tKflroqu B63noxeHI.ITe M),

3aAaqI.I, CB6p3aHI.r Ct,C Crra3BaHeTO Ha CpOKOBe, npeAu r43nr.r3aHe B OrnyCK.

3AKJIIOqI{TEJ'IHI'I PA3TIOPENBII

$ 1. Brrperunr.rre [paBnJra ce lz,3raRur Ha ocHoBaHr,re q:r. 2, a,r. I or Hape46ara sa o6NreHa na

AOKyMeHTn B a,{MtrHuCTpaIIUtTa.

$ 2. [Ipu:roNeHue 1 rlN{ HacrocqnTe npaBr.rna c6a6pxa c[ncr,Ka c aoKyMeHTIrre, A3raBarr*t

Ha xaprr.reu Hocr{TeJr. Cuucsr<tr ce ny6:lrxyna Ha r{HTepHer crpaHuuara I{ ce aKryaJrlr3l.Ipa

cnea Bcr(a npoMrHa.

$ 3. KoHrpor tlo cna3BaHe Ha HacrotrIIHTe fipaBuna ce Bb3Jrara Ha ceKperapr na o6urunara.

$ 6. H:veneuuero r.r aorrbrHeHnero Ha re3r, [paBuJra ce fi3B6puBa rlo peaa Ha rtxHoro
NDI,ICMAHC.

$ 7. I,Irurcueuur npu [3nGJrHeHue sa aefinocrr.rre no Hacroqrqrre npaBltna ca AonycrLtMLI
eAItHcrBeHo npr4 863HHKBaHe Ha rexHrrqecKLr uJrH opranfi3aulioHeH npo6JreM, Kofiro npeveuno
Bb3npenrrcrBa r.r3rorBtHero ullr o6veua Ha eJreKrpoHHr4 aoKyMeHTIt. .{oxylreurure u

flpoueAyprlTe no flpuroxenue 1 ne npegcrannrBar n3KJrrorreHue, a fioA]'rexar Ha cneqltaJleH

pexnM. npeaBlraea B HopMarnBHHTe aKToBe It ypeaeH s frasa trrecra.

$ 9. Brrpelruure npaBrrJra ca yrBr,paeHu cr,c 3anosea Ita rltera Ha o6ul.IHara I{ BJII,I3ar B ctIJIa

or 01.01.2026 r.

$ 10. flpuiroxeHze I r6N{ Hacroqurr4Te npaBtna e Hepa3AenHa.Iacr or rtx It rloaJlexu Ha

axryann3aur{r np}r npoMtHa B npouea}'pHre lr pa6orHHre fipouecH. ctrJlacyBaHr'I c MllHxcrbpa

Ha eneKTpoHHoTo ylpaBJreHI{e-
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