BBTPEIIIHU ITPABUJIA 3A OBOPOT
HA EJIEKTPOHHU JOKYMEHTHU U
JOKYMEHTHU HA XAPTUEH
HOCUTEJI

B OBILIMHA

HUKOITOJI



l1apa nepBa O6mm nostoxkenus
Pazaen I

Hi. 1. (1) Hactosunute BLIpeIHH paBuia 3a o6MEHa Ha JOKYMEHTH 110 ENEKTPOHEH BT U
AOKYMEHTH HA XapTHCH HocuTen B oOmuHa. Hukomon, mapudanu mo-gony 3a KpaTkocT
~npaBunarta”, ypexxaar:

1. OpraHn3auusATa U TEXHOIOTUATA HA HHQOPMAHOHHO-AEIOBOIHATA ACHHOCT B OOIIHHA
Hukonos, kato cbBKYMHOCT 0T ZEHHOCTH 110 NPHEMAHE, pasMipe/ieicHue 1 pe/laBaHe
Ha JOKYMEHTH; PETHCTPALU 0 KOHTPOJ [0 CNa3BaHe HAa CPOKOBETE; TEKYIIO H apXHBHO
3arna3Badc Ha JokyMeHTuTe B AUC mo un. 2, an. 1;

2. OpraHu3anusaTa U TEXHOJIOTHATA HA Cb3JABAHETO, CBITIACYBAHETO, NOANHCBAHETO U

0OMeHa Ha IOKYMEHTHTE, KOMTO Lle € U3rOTBAT/MOTYYaBAT HA XapTHEH HOCHTE,

[lpaBunara 3a pabora ¢ eIeKTPOHHH JOKYMEHTH;

4. CbxpaHcHUe HA €/EKTPOHHHTE H HA XaPTHEH HOCHTEN AOKYMEHTH, CL3/IA/IEHH OT
JeHHOCTTa Ha o0muHaTa;

5. KoHTpona o cnasBaHe Ha CPOKOBETE 33 H3MBIHCHHE HA BH3JOKEHUTE 3a1a4H.

had

(2) [MHeitHocTHTe 1mo  an. 1 ¢a  pCrIaMCHTHPaHH B CbOTBETCTBHC  C
AnmuHHCTpaTHBHOMpoONecyanuus koxeke (AIIK)., 3axona 3a CICKTPOHHOTO YNPaBIICHHE
(3EY), Hapenbata 3a 0OMeHa Ha nokymentu B ajimuuucrpanmsra (HOJA), Hapenbara 3a
OOIINTE W3UCKBAHHA KbM MH(OPMALUMOHHMTE CHCTEMH, PETHCTPHTIE H €JIEKTPOHHHTE
anMuHHCTpaTuBHA - yeiyrd  (HOMMCPEAY), 3akona 3a  eneKTpOHHMS JOKYMEHT M
CICKTPOHHHATE yOCTOBEpUTENHH yenyru (3EJEYY), 3akona 3a Hauuonanaus apxupen domx
(BHA®), MeTtoauuecknTe yKazaHus 3a BbBEK/IAHE HA H3LIO €JICKTPOHEH BBTPELIEH 000poT
Ha JOKYMEHTH IpH H3MbJIHCHHETO HA BCHYKA AJMHMHHCTDATHBHH [POLEAYPH B
aIMHHHCTPAUUUTE HA OPTaHMTE HA W3MBAHHTENHATA BIACT, YTBHPAEHH OT MHHHCThpA Ha
SJICKTPOHHOTO ynpaBicHue v [Ipunoxenne 1 KbM HacTOAIMTE NpaBuIa.

(3) JIoKyMEHTH, ChABPXKAIIM JIHYHH IAHHH, €€ ChXPAHABAT B ChOTBETCTBHE ¢ H3HCKBAHMSTA Ha
3aKOHa 3a 3allMTa HA JIMYHHTE JaHAH, BRTPEIIHHMTE MONMUTUKM 33 3AIIUTA HA JaHHETE H
CPOKOBETE 32 MMHUMATHO HEOOXOAUMO ChXpaHEHHe.

. 2. (1) Peructpupanero Ha BXOJAIIN TOKYMEHTH, Cb3aBaHETO HA COGCTBEHH JOKYMEHTH,
TAXHOTO CBINACYBAHE H NOANHCBAHE, PCTHCTPALUATA HA H3XOJAUIMA JOKYMEHT H 0OMeHa ¢
ApYTH alMHHUCTPALMH CC W3BbLPIIBAT MOCPEACTBOM AJMHHHCTPATHBHA HH(OPMAlHOHHA
cHcTeMa -, AKCTBp ouc’,

(2) AHMC ynpasnsBa ueaMs JOKYMEHTOOGOPOT —HpPEMHHABALL npes  ,llentepa 3a
aMHHHCTpaTHBHO o0cayxkBaHe" (IJAO) na OO6muHa. HuKOMOA ¥ ro HACOUBA KbM

OTTOBOPHHTE H3INMBJIHATEIN B 0OUIMHCKATA AIMHHHACTPALHA.

(3) lenoBoanara nefinoct ¢ AUC ce u3BBpilBa OT CIYKHTEH B aupekuus , AOI/" B neutnp
3a aJIMHHHCTPATHBHO OOCIYKBaHE Ha CJICAHAS aapec:

rp. Hukonoa ya. ,Au, CramGosmiicku Ne5 B crpagata Ha O6muna Huxonos er.1

»LEHTBP 32 AAMHHHCTPATHBHO 06CTyKBAHE H HHpOPMALHA®



(4) NoctensT a0 AUC mo un. 2, aln. |, HHTEIPUTETBET U AaBTOPCTBOTO HAa OOMEHAHHUTE MO
ENeKTPOHCH THT AOKYMEHTH OT 00ummHa. Hukomon ce W3BBpIUBAT M YCTAHOBSBAT 4pes
keanuuuupan eaexktpone noanuc (KEIT)

(5) lpu HamyckaHe Ha paOOTHOTO CH MACTO B Kpad Ha pabOTHHA OeH WM 110 BpeMe Ha
OTCHCTBHE OT paboTa JUTBKHOCTHUTE JIMLA B AIMUHHCTPALMMTE CNIC/BA /1A 11A34T U ChXpaHsaBaT
OT/IETHO OT NEPCOHATHHS CH KOMINIOTHP MPeJOCcTaBeHHTE UM yaocToBepenns 3a KEIL

(6) C AUC mo un. 2, an. 1 ca HHTerpupaHH eneKTpoHHa noina. CHcTeMaTa 3a eIEKTPOHEH
obMeH Ha croduIenus (CEQC) u Cucremara 3a curypHo esiektpoHHO BphuBane (CCEB).

Y. 3. (1) HokyMenToobopoTa B obmuna. Hukormos, Bxoaslara 1 H3xoadmara HHGopMaLus
KbM W OT JHPCKUNHTE/OTACNHTS/3BEHATA C€ OCBLUIECTBABA Ype3 AJMHHHUCTPATHBHO-
HHOOPMalMOHHA cUcTeMa [0 Wil 2, an. | - ,, AkcTbp otuc”, HapHuaHa No-HAaTAThK HAKPATKO
AUC. AUC ocurypsiea moaabpxaneTo H 006paboTKaTa Ha JAaHHHTE 33 000POTA HA €JIEKTPOHHH
NOKYMEHTH M JOKYMEHTH Ha XapTHEH HOCHTENl MPH NpeJOCTaBsIHETO Ha aAMHHHCTPaTHBHH
YCHYTH, U3MBIHEHHETO HaA 4JMUHUCTPATHBHH NPOUEAYPH, KaKTO M pabOTHHTE HpPOLECH B
obmunara. {lpouecure Mo perucTpUpaHeTo d JABMMKCHUETO Ha JOKYMEHTH, [OCTABIHETO U
OTYMTAHETO HA 33aYHTE H CBITIACYBAHETO HA JIOKYMEHTH, H3PAIIAHETO HA CHODIIEHH MEX Y
CILyKHTENHTE U KbM JPYTH aJMHHUCTPALHK ce aBToMaTH3upat upe3 AUC, karo ce oOxBamma
LETIMS XU3HEH LUKbJ HA JIOKYMEHTHTE.

AUC noaabpxa crieJHATE OCHOBHH ()Y HKLUIAOHAIHOCTH:

. Cxema Ha CbXpaHeHHe Ha JOKYMEHTHTE H 3allMC B €NeKTPOHEH BHA Ha JAHHHTE 3a
CJIEKTPOHHUTE JOKYMEHTH H JOKYMEHTHTE Ha XapTHEH HOCHTEN H TAXHOTO JABHXXEHHME.

2. Cwu3naBate HAa CKaHHpaHH H300paKEHHS HA NOKYMEHTHTE Ha XapTHEH HOCHTEN H
CBbXPaHSBAHETO UM B 0a3a JaHHH.

3. HsroresHe Ha CNpaBKM 3a PETHCTPUPAHHMTE JOKYMEHTH, TIOCTABCHHTE W WM3TbJIHEHH
3aja4H, NPUKIIOYCHHTE IPETTHCKH H APYTH CIPABKH N0 3aXaICHHA ApAMETpPH.

4. Iloanuceane Ha nokymenTH ¥ 3aga4u ¢ KEIT, HesaBHCHMO 0T hopMaTa Ha €MeKTPOHHUS
AOKYMEHT, B TOBA YHCJIO IPyNOBO NMOJNHCBAHE HA JOKYMEHTH.

5. CucTeMeH JKYPHANT C JaHHM 3a U3BbPIUCHH ACHCTBHS OT MOTPeGUTENS W MPOMEHH HA
HHBO [OJIE, ¢ BB3MOKHOCT 33 CIIPaBKH B KypHana.

6. Kontpon Ha mocTena 10 AeHHOCTHTE HA CHCTEMAra, 0 0GEKTHTEC H HHBOTO Ha
KnacHpHKanus.

7. WHrerpanus ¢ enekTpoHHa moma, CHcTemara 3a eNeKTPOHEH oOMeH Ha CHLOGLIEHUs
(CEOC) n Cucremara 3a curypHo enexrporno spbusane (CCEB).

(2) Jlnuata o un. 2, aj. 3 ce uaeHTHOUUMpPAT Ype3 IPOUHTAHE HA VHHKa/leH HACHTHHKATOP
0T yjroctosepenue 3a KEII mpu Bnuceane, sanuuaBame, W3BAMYaHe, MpPeJOCTaBAHC M
H3lpalllaHe Ha JIaHHH OT PETUCTBP., KOraro JOCTBIBAT CHCTEMAaTa 3a eJeKTPOHEH

IIOKyMeHTOOﬁOpOT, B T.4. IPH OCBILECTBABAHEC HA ACHHOCTHTE IO Bbijlarane, HU3IIbJIHEHHC,
ChIIaCyBaHE H OTUHUTAHC HA 3a1a4H.

(3) AMC nomabpika M OCUrypsBa CHXPAHEHHETO Ha NPUCTUTE H CB3TABAHUTE EICKTPOHHH
MOKYMEHTH To an. 1 3a cpok He mo-mManbk oT 20 rOAMHM MO HAYMH, MO3BOJABALL
BB3MPOH3BEKIAHE Ha TOKYMeHTHTE be3 3aryba Ha JaHHH, BKIIOYATENHO 110 pe/ia Ha 9. 42 oT
HapenGara 3a oOwmTe M3ucKBaHMA KbM WHGOPMALMOHHHTE CHCTEMH, perucTpure H
CICKTPOHHUTE AAMHHACTPATHBHY yeryrd (HOUUCPEAY).




(4) Cp3naBaHeTo Ha ENEKTPOHHH LOKYMEHTH B aJIMHHHCTDALMATA Ce OCUIypaBa upe3
HHTErpaluys Ha BRHIOHH NporpaMuu mpuaoxeHus (Open Document Text, Microsoft Word,
Excel W np.). kouTo nogtebpkar wiGpanute or obwmua. Hukornon taitnoBu ¢opmaru, a
ABIKCHUETO HA CAEKTPOHHHUTE TOKYMEHTH €€ OCHTYpsiBa Cbe cpeacTrata Ha AUC.

(5) Beuukn NaHHE 33 €NeKTPOHHM NOKYMEHTH M JOKYMCHTH Ha XapTHEH HOCHTENT e

nonabpxar B AMC B peructpanmnonno-kontponna kapta (PKK), B kosto ce CBABPKAT U '
(ainoBeTe Ha XOKYMEHTHTE.

Hn. 4. lenosoanara AeHHOCT BK/IFOYBA NPHEMAHE, THPBOHAYAIHA 00paboTka, pasnpeaeneHue,
PETHUCTpAllHs ¥ KOHTPOT HA JIOKYMEHTH, BPBIIAHE HA PETUCTPAUHOHEH HOMEp Ha MOJATENS,
PEIOCTaBIHE HA COPABOYHA HHQOPMALHMA M TEKYLIO CbXxpaHeHme. Peructpammsra ce
H3BbLPIIBA Ha IPHHIMIIA HA KapToTeuHata perucrpaund upes PKK 8 AUC, HesaBHcHMO 0T BuIa
Ha HOCHTE/Is (€IEKTPOHEH HJTH XapTHEH ).

Yn. 5. KaproteuHara perucTpanis Ha IOKYMCHTMTE C¢ H3BBpIIBA €JIEKTPOHHO upe3 AUC
nocpeAcTBOM PerucTpanuonto kouTposnu kaptu (PKK).

Yn. 6. (1) Beeku perucTpupan [OKyMEHT NOJy4aBa PErHCTPAllAOHEH HEACKC ChIIACHO . 28,
an. | ot Hapenbara 3a o6MeHa Ha foKkyMeHTH B agMuHHcTpauusata (HOJTA).

(2) PKK Ha gokymenTa chabpka HHbOPMALHS 3a:

KOPECNOHEHT - UMe | aZipec;

THI W BAJ HA TOKYMEHTA;

HH(pOopMaLUs 3a U3TOTBUIHSA H MOANMCATHS JOKYMEHTA;
peracTpallMOHEH HHAEKC Ha KOPeCTTOHEHTA;

KPaTKO ONKUCAHUE HA CBHABPKAHHETO HA AOKYMEHTA;

AMe H PaMHUIHA Ha ATBXHOCTHOTO JIHLE, H3BBPIIHIIO PETHCTPHPAHETO;
npuKayeH (ailsl che ChbABPKAHHETO HA JOKYMEHTA.

A S e

Un. 7. He noanexar Ha perucTpupase CJICIHATE BXO/IMILH H U3XOAIIH JOKYMEHTH U TMCMEHH
MAaTEPHAIH:

HNEPHOIMYHH ME€YATHU M3/1aHKA (BECTHHLIM, CITUCAHUA, OKJICTHHH U /IP.);

MUYHA KOPECTIOHJAEHLIUS, [TPaTKK ¢ Haanuc ,JInuno";

YECTHTKH, MO3/IPABICHHS, [TIOKaHH, apuuid U chOOLLCHHS;

3/IPaBHH JTOKYMEHTH;

(PMHARHCOBO-CUETOBOJHH M CTATHCTHUECKH JIOKYMEHTH (perdcTpupar ce c¢amo
CBIIPOBOJAUTEIHHTE ITHCMA, C KOUTO €a W3IIPaTeHH);

M3BECTHA 33 JI0CTaBsIHE HA JOKYMCHTH (0OpaTHH pasNHCKH H Ap.).

o b

&

PA3JIEJI II. KiracndpukatinoHHH CX€MH H HOMEHKJIATYPH

Un. 8. (1) KnacudukannoHHa cxema e cxeMa Ha Oprasu3auusaTa Ha MacHBUTE OT JOKYMEHTH U
Ha Jocthia 1o Tax B AUC wa obuinnaTa.

(2) KmeThsT Ha 001mMMHATA Bh3/Tara ¢hC 3anoBe/l Ha CAYXKHTEN Ja OpraHH3Hpa Ch3JaBaHETO H
NOMIPHKKATa Ha BHj10BE K1acubukanuonHn cxemn B AUC.




Ui 9. Onucanne Ha AOCTBIIA A0 JaHHUTE., noaabpxand B AMC, ce n3rpaxia ¥ noaanbpxa B
OTAENHO MPUIOKEHHE KbM BLTPELIHUTE NpaBHia HA oOWWHATA, KBACTO c¢ AedHHHpa 0Oin
peKMM 3a A0CThO 10 UHpopmauumonHuTe o0exkTH B AMWC nocpenctsoM aoctnia 1o
ChOTBETHHTE KJIACH(PHKALIMOHHH CXEMH.

PA3JEJI II1. BeqomeTBeRH HOMEHKIIATYpH

Ui 10. (1) BenoMcrsenata HOMEHKIaTypa HA BH/IOBETE JOKYMEHTH C€ MOAAbPKA ChC
cpeacreara Ha AKUC.

Ya. 11. BenomcTBeHATa HOMEHKIATYpa HA €TANHK OT YCIYIU K NPOLEAYPH C& TIOLIBPXKA ChC
cpeacteata Ha AUC ¢ JaHHH CBITIacHO H3UCKBaHMATA HA WI. 55 oT Hapenbara 2a o6MeHa na
JOKYMEHTH B aAMHHHCTPAIMATA.

Yn. 12. BeaomcreeHaTa HOMCHKIATYpa HAa yclyrute H NpOLEypHTE ce MOAIBpHA CBC
cpeacteara Ha AUC ¢ naHnu chriaacHO H3nckBaHHATA HA 4. 58 ot Hapen6ara 3a o6MeHa Ha
JOKYMEHTH B aJMHHHCTpALMSTA.

Y. 13. BegoMcTBeHa HOMEHKIATYpa HA CXEMHTE 34 CbXPaHCHHE Ha TJOKYMEHTHTE C€ M3I'0OTBS
W IOJABpHKA 32 NOKYMEHTH Ha XApTHEH HOCHTEN, NONYYeHH B oOIIMHATA, CBIVIACHO
H3UCKBAaHUATA Ha 4. 60-64 o1 HapesiGara 3a oOMeHa Ha TOKYMEHTH B aAMHHHCTpaLHATA.

PA3JEJIIV. Cb3aaBaHe H {BHAKeHUE HA €1KTPOHHH JXOKYMEHTH

Y. 14. O6wM H3UCKBAHKS 33 eNEKTPOHHH JOKYMEHTH.

(1) Bendkn nOKyMeHTH ce CBCTAaBAT camo KaTo €IICKTPOHHHU J0KYMeHTH. Mz3momssar ce
CTaHAapTHH OMNAHKH 33 MHCMA, 3aNoBe/IH, JOKIA/IH/IOKIATHH 3aUCKH U JApYrH AOKYMEHTH,

YTBBPICHM C HACTOAMMTE MPaBHNAa M OTrosapsmu Ha [IpaBunmara 3a MHCTHTYLHOHA/IHA
uaeHTH4HOCT { hitps://identity.egov.bg ).

(2) EnexTpoHHHTE ZOKYMEHTH ce Ch3aaBar, 00paboTRAT H NPE/IOCTABAT JAHHH B CHOTBETCTBHE
¢ (opManH3MpaHHTe ONHCAHWS, BOUCAHU B PEerucTbpa Ha MHQOPMAUMOHHATE OOEKTH.
AZIMHHHCTpauuaTa ch3gasa, obpaboTBa M fIPEAOCTaBd JaHHH B CHOTBETCTBHE C
(hopMaHIHpaHUTE ONUCAHHS 3a YHHOUUMPAHH JAHHE KaTo MeHa, anpecu, ETH, JIHY, EMK
H IPYTH, ONPEAC/ICHH OT MHHHCTBPA Ha €JIEKTPOHHOTO YIIpaBIcHHe.

(3) JIBrxeHHETO HA TOKYMEHTH NP CHIIACYBAHE U OUTHCBAHE Co otpazsasa B AUIC ¢ KEII.
PA3JAEJ V. Perncrpauus na nokymentn 8 AUC

Y. 15. (1) Peructpaunsta Ha 1oKyMeHTH B 06IMHHATA co M3BBPINBA B OPUIHATIEH IOKYMCHTEH
PETHCTBD, NOMIBPKAH B ¢heTaBa Ha AVIC.

Y. 16. 3a Beeku pernctpupan qokyment 8 AMC ce Brmucear:

1. BpEME Ha BINHCBAHE - aBTOMATHYHO ITCHEPHpPaAHH aHHH 3a BPEME Ha H3BBpPUHIEHO
BITHCBAHC B PErHCTHPA,

2. H3BBPIUIHA BIIHCBAHETO - aBTOMATHYHO ICHEpHpaHn JaHHH 3a UMC H CHCTEMEH
I/I,IleHTH(l)I/[KaTop Ha CIIYXHTEN,




3. YHHMKaneH perucTpoB HOMEP Ha JOKYMEHT;
4. [aTa Ha MOJy9aBaHe M MOJIIMCBAHE HA JOKYMEHT;
5

YHUKANEH PETHCTPOB HACHTH(UKATOP H HAHMEHOBAHHE HA BWJA HA PETHCTPHPAHHSA
JAOKYMEHT.

Un. 17. VspbpimeHo BRHcBaHe MO 4. 15 He MOAJIEKM HA 3anHuYaBaHe WM [IPOMsAHA C
H3KIIIOYCHHE Ha CITyYanTe Ha MONpaBsHE Ha IPEIIKa HAa aIMHHHCTPALIHATA.

Y. 18. (1) /IBMXKEHHETO U TOANMCBAHETO HA M3TOTBCHHTE JOKYMEHTH CE OCHTYPABA ChC
cpencteara Ha AVC.

(2) MHsrotBeHHTe eNeKTPOHHH [OOKYMEHTH C€ NOAMUCBAT OT CBOTBETHOTO JIMIIE,
uneHTHuUHpano B AMC ¢be choTBETHATA IBKHOCT, CTPYKTYPHO 3BCHO, UME H (haMHIH4, 3a
LJ3roteBun" U ce cbriacyBar OT JPYrH JIKILA - CIYKHTENH [PH HeOOXOAUMOCT, KAKTO H OT
PBKOBOJIMTENIMTE HA CTPYKTYPHH 3BeHA CHITIACHO MOCTaBEHA PE3OJIOLMA HAH [0 pea.
onpenesieH OT WHHUUHpaNus JajcH JOKYMEHT CIyXKHTel. AJMUHMCTPALHUATA Ch3JaBa H
NPELOCTaBs JaHHK B ChOTBETCTBUE ¢ (hOPMAIM3HPaHU OMUCaHNUs 3a uMeHa, anpecu, ET'H, EMK
M ap.

(3) CeriacyBaHeTo Ha JAOKYMEHT € (popMa Ha W3pa3siBaHE HA CTAHOBHINE 34 CBIJIACHE WIIH
HECBIJIACKHE ¢ HETOBOTO ChABPIKAHHE.

(4) BcHuKH cTaHOBHILIA IO JOKYMEHT CE 0Tpa3aBar B onmucanneTo My B AWC u ca Banuanu no
OTHOILIEHHWE Ha HETOBOTO ChABPXKAHHE, aKO ca PErMCTPHPAHH € jata, KOATO € Mo-KbCHa OT
JIATaTa Ha MoC/IeIHaTa MPOMSHA HA ChAbPIKAHHETO MY.

(6) Hecbrnacue ¢bc ChABPKAHHETO Ha JOKYMEHT, KOETO BpBINA NpoUexypaTa [0 HEropata
00paboTKa Ha I0-paHeH eTal, ce OTpassiBa B OMUCAHUETO My Cbe cpencraara Ha AVIC.

(7) Ciesl npoMsaHa B ChABPKAHHETO HA 00pabOTBaH NOKYMEHT, M0 KOHTO Ca HANpaBeHU
CTAHOBHUING, C& CUMTA, Y€ TE3M CTAHOBHINA HE CE OTHACHT KbM IOC/ICAHATA PEIAKIMs HA
NOKYMEHTA.

Ciapa Bropa CnennduHH BHTPEIIHH ONIEPALUHH ¢ A0KYMEHTH
Pazgen | UsnapaHe Ha XAPTHEHO KONHE OT €1eKTPOHEH A0KYMEHT
Y. 19. (1) Tpu HanpaBeHO H3PHHMHO MCKaHe OT CTPaHa Ha NojiydaTend 3a H31aBaHe Ha
eNEeKTPOHHMA JOKYMEHT Ha XapTHeH HOCHTEN, TOH Moxe 1a Obje W3janeH KaTo 3aBEPEHO
KOIHE Ha e€leKTPOHHUA OPUIHHAN, KaTo ToBa ce oT0enn3Ba B AHC.
(2) 3a uenWTe HA M3JaBaHE HA XAPTHEHO KOMME MOAMMCHT HA ONPABOMOLIECHOTO JIHUE B
EIIeKTPOHHHA OPHIHHAL CJl€lBa Ja € OT Tdna .attached signature™ ¥ 1a € oTpaseH U BHIHM B
JTOKYMEHTA.
(3) 3aBepxara ce H3BLPILUBA 0 CJIEAHUSA HAUHH!
1. OT perucTpupasus €JICKTPOHEH JOKYMEHT C€ pa3lieyarBa KOMHE HAa XapTHEH HOCHTE, KaTo

ce U3IBBpLUBa NPOBCPKA AalH BCHHKH CJIEMCHTH, BKJIHOUHTCITHO PETHCTPAlHOHHHEAT HOMED H
€JIEKTPOHHHAT MOUITHC, €8 BHAHMH H YCTHMH,




2. Bepxy XapTUeHOTO KOMUE, Ha BCSKA CTPAHMLA, CE [IOCTABA IEMITEN .. BAPHO ¢ eNeKTPOHHO
MOAMNUCAHHA OPHTHHAN", JaTa Ha 3aBepKara, UMeHa, ANBKHOCT M MMOANNC Ha CIYXKHTEd,
M3BLPILHII 3aBEPKATA.

(4) Ipu cbMHEHME B aBTOPCTBOTO W/HIIH ChABPKAHUETO HA XaPTHEHOTO KOIME HA JIOKYMEHTA
ce MpapH CIyxedHa MPOBEPKA upe3 eIeKTPOHHA JE/I0BOJHA CNPaBKa MO PErHCTPalHOHEH
HOMEDP HJIM APYT METOH, OCHTYPABalll BH3YaTH3HPAHETO Ha CJIEKTPOHHHS OPHIHHAT.

(5) He ce mocTaes meyar Ha JAOKYMEHTH Ha XapTHEH HOCHTE, KOHTO ca NpeaMeT Ha oOMeH
MEXTY aAMHHHCTPALIMH.

Pazaen Il U3aaBane HA QOKYMEHT HA XAPTHEH HOCUTE 1, KOraTo TOBA ¢ H3UCKBA 0T 3AKOH

. 20. (1) JIokyMeHTHTe HA XapTUEH HOCHTEJ CE€ Ch3AABAT W ChIIIACYBAT KaTO €NEKTPOHHU
JOKYMeHTH upe3 cpeacrBara Ha AVIC npH cnaszsaHe Ha pe/a, onpeiesicH B Wi 8 i un. 21.

(2) Cnel mpuKITIOYBAHE Ha CBIVIACYBaTenHara npoieaypa 8 AUC Ha onpaBoMOIICHOTO JIHLIE
Ce NpeJocTasd 3a MOANMCBAHE XAPTHEH €K3EMIUIAP - KOITHE HA €JIEKTPOHHHA OPHIHHAIL

(3) B AUC 3an1bmKHTENHO ce 0TOENA3BA, Ye TOKYMEHTHT € H3/Ja/leH KaTo OpUrHHAJ Ha XapTHEH
HOCHTEJI, KaTO KbM TIPEMHCKATA C€ MpUIara CHETHAT MY €J1eKTPOHEH obpa3.

(4) He ce nocrapsa neyar Ha JOKyMEHTHTE Ha XapTHEH HOCHTE/, KOHTO Ca MPEAMET Ha 0OMeEH
MEXIY aAMHHUCTPALUHTE.

(5) PensT no an. 1 - 4 ce npunara caMo 3a npOUE/YPH, NPH KOMTO 3aKOH H3HCKBA U3AABAHETO
Ha JOKYMEHT Ha XapTHEeH HOCHTEIL

Pazgen ITI Pezoarounn v 3agaun

Yn. 21. (1) PeroBoauTenute, upez AVC, pesonupat 3a H3IbIAHEHHE KbM ChOTBETHHUTE 3BEHA
HACOUCHUTE JOKYMEHTH.

(2) C pesomtounaTa ce onpeAensT HIMBIHATENNTE, BAABT HA 3a]a4aTa M CPOKBT 3@ HEHHOTO
H3b/THEHHE. :

(3) H3nbnHeHHETO WM MPHKITIOMBAHETO HA Pe30/IOlMsA/3a71a4a ce oTpasisa B AUC u ce
YIOCTOBEPSBa ¢ KBATH(DHMUHPAH eNEKTPOHEH MOINHC.

Pazpen 1V ChxpanenHe Ha eleKTPOHHH A0KYMEHTH

Yn. 22. (1) EnexTponHO moamucaHuTe AOKYMEHTH CE CHLXPAHABAT B CPOKOBETE, KOUTO ca
ONpPEICNCHH B HOPMATHBHATA YPEa0a 3a CbUINTE TOKYMEHTH, Ch3/13/ICHH HA XapTHEH HOCHTEL

(2) CpxpaHeHUETO Ha EIEKTPOHHHTE IOKYMEHTH Ce H3BLPIIBA Che cpencTsara na AWC,

(3) CpoKbT 3a ChXpaHEHHE Ha eeKTPOHHO NOANHCAK JOKYMEHT MOXE /1a Oblie TIPOABJUKEH 10
pena, mo KOHTOo € onpeelieH.

I'nasa tpeta PaGora ¢ BXoafM H BLTPEIUHH AOKYMEHTH




Pasnen I lipuemane n nbpBonauanua 06pa6orka Ha BXOASIA AOKYMEHTH

Y. 23. Bxojasum JI0KYMEHTH ca Te3H, PEIOCTABEHN B MECTATa M0 4T, 2, all. 4 HA XapTHEH HIIH
npeHockM HocuTen (puawt namer, CD/DVD) nin nocTenmau upes:

odHUMATCH HMEIN anpec Ha aqMHHHCTPAIMSTA, OBSABEH Ha caiira;
yeb nopran ¢ GopMyIIsapH 3a 3agBiEHAS U CHTHAJTH;

CucTema 3a CUIYpHO elekTponno Bpbusane (CCEB);

CucTeMa 2a eNIeKTPOHEH 0OMEH Ha ChOBILIEHHS (CEOC);

ApYTH CNEKTPOHHH KaHANM, YTRBPICHH ChC 3aII0BE/I HA KMETA:

10 NOLIATA HITH Ype3 KypHep.

SRR e

Yn. 24. (1) [IbpBonavannara 06paboTKa Ha BX0ALLIA KOPECIIOHACHILIUS H MAaTepPUATH, KOHTO ce
NPeAOCTABAT HA XapTHEH HOCHTEI BKITIOYBA:

l. nposepka Ha NpaBUITHOCTTA Ha ajpeca BBPXY AOKYMEHTa/IpaTKaTa - aZpecHpana Jjid 1o
KOMIIETEHTHOCT;

2. npoBepKa Ha LENOCTTA HA IOIEHCKAS MUK WM ONAKOBKATA;

3. IpoBepKa 3a HATHUKE Ha NOCOYCHHUTE KATO MPHIOKEHHS JOKYMEHTH,

4. TpM JMNCA HA NPHIOKEHHS 10 T. 3, H3MPAUAHE HA OTKA3 OT perucTpanuns, ¢
H3KMOYECHUE Ha A0KyMeHTHTE 110 [punoxenue |, KOMTO MOATIEKAT Ha 3AABIDKHTEIHO
BOJIEHE Ha XaPTHA 110 3dKOH.

(2) llorpelno anpecHpaHuTe NHCMa M MaTEPHATH/NIPATKH Ce BPBILAT HepasleyaTaHn Ha
MPHHOCHTENIS, ChOTBETHO - MOLUECHCKUTE CIIYKUTEH.

(3) Iiema u matepuaty ¢ Haanuc . JIHYHO" ce npefaBaT Ha TIOCOYEHHMS B anpeca noayvare;
1IpH €nasBaHe peda, nocoyeH B 4. 9, . 2. Bxoasumite 1oKyMeHTH 1o 4. 9, T. 2 Moxe 12 Obaar
PETHCTPHPAHK CaMO, aKO KOPECIIOHJCHUUATA CC OTHACK JI0 AEHHOCTTA Ha OOIIMHATA, el
TAXHOTO TpeaBane OT MOMyYaTess 32 PErUCTPUPAHE.,

(4) He ce pasmevatsar, HO ce perucTpupar O(epTH MOJNYYEHH B XOJa HAa MPOLETYPH MO
Bb3/1araHe Ha OOIICCTBEHH MOPBUKH, CHIIIACHO M3MCKBAHMATA HAa 3aKOHA 33 OOLECTBEHUTE
MOPBYKH.

(5) llpu nonapane Ha JOKYMEHTH 3a y4acTHe B KOHKYPCH, OOSBEHM MO peda Ha 3aKoHa 3a
ABPKABHHA CTyXHTe KM Kojekca Ha Tpya, ce peruCTPHpAT caMo 3aiBleHH, KbM KOHTO ca

HPHITOKCHH BCHIKH ITOCOYCHH B TAX JOKYMCHTH.

Y. 25. (1) MokymeHTHTe, NOJaNCHH 110 €NEKTPOHEH NET, & MPHEMAT OT JIHIA, onpeJeNIeHu
ChC 3aII0BE]] Ha KMETa Ha 00IMHATA.

(2) BxopawmuTe enekTpoHHM JOKYMEHTH ce perucrpupar B AHUC.

(3) Ha nenosonno peructpupane B AMC noanexar BCHYKH BXOASAIIN JIOKYMEHTH, TIONYYCHH
ype3: CCEB, CEOC, enekTpoHHa 1o1ia, €AMHEH HOPTaN 3a JOCTHI 0 €NEKTPOHHH YCTyri

(4) Peructpanusara ce u3BbpIIBA CJIe/ [IPOBEPKA 3a PeIOBHOCTTa MO peaa Ha [naBa mecta,
Paszen I. Tlposepka 3a penosroct or HOJIA, 0CBEH aKo B 3aKOH He € OTIPEIC/IEHO IPYTO.




(5) 3asBaeHue 3a CICKTPOHHA AIMHHUCTPATHBHA yCIyra oT (PM3HYECKO JTHLE, NOJaJeHO Clel
KaTo 3aABHTEIAT € UACHTHQUUUPAH ChC CPEACTBO 3a €NEKTPOHHA HACHTHHKALMA ¢ HHBO Ha
OCHTYPEHOCT, KOETO € PABHO HJIM [10-BHCOKO OT HHMBOTO Ha OCHI'YPEHOCT Ha yclyrarta,
OMpeAeICHO OT NOCTABYMKA., C€ CMATA 3a IMOAIIHCAHO.

(6) Ilpy Hanvuue HA HEPEMLOBHOCTH, ¢ H3KIHOYEHHE Ha CIydauTe MO an. 5, ce H3Mmpawa
€JICKTPOHHO CHOOLIEHHE 33 OTKA3 OT PErHCTPAlHs M IPHYHHUTE 32 TOBA.

Yn. 26. JIBHKEHHETO HA CIEKTPOHHHTE JIOKYMEHTH, BKJIIOYHTE/IHO M BB3JIaraHETO Ha 3aJa4uH
[10 TAX, CE H3BBPILIBA CAMO TI0 €EKTPOHEH BT, Che cpeacTBara Ha AWC.

Un. 27. (1) BxoasiuTe JOKYMEHTH Ha XapTHeH HOcHTE ce peructpupar B AUC.

(2) Ha nenosoaHo peruictpHpaHe B AVC noanexar BXOAAIIMTE JOKYMEHTH Ha XapTHEH
HOCHTeJI, NMOMYYEHH 4pe3 PasJIHYHH KOMYHUKalUHOHHH KaHaIH- MOLIA, KyPHEep Ha phKa OT
TpaKIaHH, KyTHH 33 CHTHATIH H NPeAToKEHA H Ap.

(3) Beruky perueTpuapany JOKyMEHTH Ha XapTHEH HOCHTE M0 aJl. 2 ¢e CKaHHpaT Ype3 CHeMaHe
Ha eJICKTPOHEH o0pa3 OT XapTUEHHs OpHIHHAN K ce BbBexAaT B AMC, ¢ m3kiatoueHue Ha
JoKymenTHTe nio [lpunoxkenune 1, 3a KOMTO 3aKOHBT M3HCKBA CbXPAHEHHE CaMO Ha XapTHCH
HOCHTE!.

(4) ITbAHOTO U TOYHO CHOTBETCTBHE HA CHETHS eJIEKTPOHEH 00pa3 ChC CHEMAHUA JOKYMEHT MO
an. 3 ce y/10cTOBEpAABA ¢ €NIEKTPOHEH MOIHC Ha CITYKHUTEA, H3BbPLIMI CHEMAHETO.

(5) Cnea m3BLpLIBaHE HA ACHCTBAATATA AOKYMEHTHTE 1O al. 2 ¢€ BPBIUAT HA MOJATe/d, C
W3KJTIOYCHHE HA:

1. noxymentute nmo Ilpunoxkenune 1, KOHTO Ce CBXpaHABAT KAaTO OPHTHHANH CBITIACHO
HOPMATHBHUTE HIHCKBAHHUS;

2. IOKYMEHTH, 33 KOHTO CMEL[HaeH 3aKOH H3HCKBA ChbXpaHEeHHE Ha OPUTHHATL
Painen II PaboTa ¢ BLTPEIIHNA A0OKYMEHTH H TAXHATA PerHCTPaLHA

Un.28. BcHykH BLTpEIlHN A0KYMeHTH ce H3roTRAT B AUC, ¢ HIKIIOYEHHE HA JJOKYMEHTH, 3a
KOHTO TOBa € HERB3MOXKHO [MOPagd THIA, XapaKTepa, CbAbPXKAHHETO W BUAA HA TE3H
JOKYME@HTH.

Yn. 29, BeHuke cayxkeOHH MHCMA. CTAHOBHILA, JOKJIAAHH WIH APYTH BBTPCIIHH IOKYMEHTH
BLTPE B AJIMHHHCTPATHBHHMTE 3BEHA e W3TOTBAT M PErucTpupar muuno. Hacousar ce 1o
cbpoTBeTHHA cayxutel upe3 AMC kato mpHkaveH it ckaHHpaH (aiin oT iy XUTeNs, H3TOTBHII
JOKyMeHTa. BBTpelIHy nucMa oT eIHO aIMHUHHCTPATHBHO 3BEHO [0 APYTO CE MOAMHCEAT H 0T
PeCOpHMs PBKOBOJUTEN IO ChlllaTa NPOIEAYpa H CE HACOYBAT KbM JTHICTO [0 KOMICTCHTHOCT.
CrnyxuTensr, cTapTUpan BbTPELHU JOKYMEHT, CI€[H 3a IBHXEHHCTO MY W NMpPHKIIOYBA
3a1a9aTa CJie/| M3ITBIHEHHETO kb B CPOK ¢ OelleKKa 110 IPHKIKYBaHe H Kiacupane B AUC.

Pazaes I11 PerneTrpanns Ha BX0ASIIM JOKYMEHTH



Yn. 30. (1) Jluuara no ui. 2, an. 3 pastpenelsT BXOASIIHTE JIOKYMCHTH M MaTrepHaIn u
ONPEACIAT pETUCTPALHOHHAS HH/IEKC, ¢ KOifTo TpAbBa 1a Oble PErHCTPUPAH JOKYMEHTBT.
PeructpupaneTo Ha JJOKYMEHTHTE Ce M3BLPIIRA IO pea Ha . 8.

(2) Peructpupanute noxyMeHTH ce reaepupat B AMC KbM CHOTBETHHS perucTpauuoHeH
HH/IEKC.

Ya. 31. (1) Ha peructpanus noamexar BCHYKH AOKYMEHTH, ¢ H3KIKUYEHHE HA NTOCOUYEHUTE B
yi. 9.

(2) Benukd BXOMAINH JOKYMEHTH, HE3aBHCHMO OT HAYHHA HA TIXHOTO OOCTBIIBaHe, Ce
perictpupar B AUC 1 ce Hacousar, pesonupat u 06MeHAT camo upes AHC, ¢ Hm3KmoueH e Ha
JOKYMENTHTE 10 [IpHIOXKeHNe 1, KOHTO ce OOMEHAT Ha XapTHEH HOCHTEN.

(3) Bewukn cimysxuTenu ca JTBKHA A2 paboTAT caMmo ¢ PETHCTPUPAHU JOKYMEHTH M [a He
AOIYCKAT ABHXEHHE HA IOKYMEHTH Ha XapTHEH HOCHTEN MEXLY a/IMUHHCTPATHBHHUTE 3BEHA,
0e3 na ca orpaseHM pe3omouuuTe BhpXy Tax B AUC. lpu nokymentu no Ipumoxenue |
ABHKCHHETO HA XapTHEHHS OPUTHHAJI C¢ W3BbPIUBA ¢ MPHEMO-IPEIABATENEH IPOTOKOI, a
pe3omonuuTe ce oTpazsasat B AUC.

Hn. 32. (1) Tekyua o6paborka:

1. B AUC ce cw3naea, noxabpxa u aKTyaJTM3Hpa UENHSIT HHQOPMALHOHCH MACHB Ha
PErUCTPUPAHNTE NPETIMCKH. M3roTBeHNnTe BBTPEIUHH, MEKIHHHA CBBP3AHN JIOKYMEHTH
3aIB/DKHTCIHO €€ MPUKPENBAT KaTO NPHKAYCH (Gaiil KbM ChOTBETHHA BXOAANUI HOMED B
aJMHHHCTPATHBHO-HHPOPMALIMOHHATa cHcTeMa. CmpaBKka 3a  JIBHKEHHMETO Ha
PETUCTPHPAHUTE NOKYMCHTH M CDOKOBETE 3@ H3MBLIHEHHETO MM Ce€ H3IBBPIIBA M0
HEOOX0IMMOCT M CJie)| Pa3HOpeXIaHe HA MPeKHs PBKOBOAUTE;

2. ¢ AWC ce noaawpxa Lenuar A0KyMeHT0000poT. ClIyKHTEIHTE HA Pa3IHUHH HUBA B
AIMHHHCTPALHATA, CBHITIACHO TAXHATA KOMOETEHTHOCT, €a 3aAB/DKEHH Ccamu 1a
U3BRPLIBAT JOUBIHATCIHO PETHCTPUPAHE HA MOPOJCHUTE [pPH HAIIBIAHEHHETO HA
341aYHTC HOBH 321344 W JOKYMEHTH MO MpPEMUCKaTa H OTYHTAT H3MLIHEHHETO ChbC
CHLOTBETHHTE OCNEKKH;

3. cmyxuTensatr, 06paboOTHI IOKYMEHTHTE II0 T. 2, T'M Haco4Ba KbM CleABANIMS
H3MbIHATE 1/ H3NBIHATENH upes AUC.

4. 3a BCEKHM JIOKYMEHT, ¢ KOHTO 3alo4Ba upeocTaBAHETO HA aNMUHHCTPATHBHA YCIyIa
HITA C€ HHUUMHDA MTPOLie/Iypa, Ce ¢h3aaBa npenvcka B AUC:

5. NpemHcKara Ce CHCTOM OT TPH pasnena - oduuxaiet, BLTPELICH M KOHTPOJECH, KaTo
BCCKH pa3lIen e NPEJICTaBs Cbe CMUCHK OT BPb3KH KbM I0KyMeHTH B AUC;

6. llpu o6paboTka Ha JOKyMeHTH ce IpHiara NPHHUUITBT HA €IHOKPATHOTO CLOUpaHe Ha
J@HHH - CITyKeOHO Ce CHOMpAT JaHHU OT APYTH AAMMHUCTPALIMH BMECTO A Ce H3HCKBAT
OT 3asABHTES,

7. B oQuuMaNnHs pasnen ce K/IacHpaT JIOKYMEHTHTE, ITPHETH OT aIMHMHUCTpPAUMATA, W
JNOKYMCHTHTE, H3AAACHM 0T aIMHHUCTPATHBCH OPraH.

(2) Ilpeau u3BexIOaHe HA AOKYMCHTHTE CE H3BLPIIBA CICIHATA 3aABIDKHTETHA NIPOBEPKA H
JNEeHHOCTH:

l. Hanuue N ca BCHUKH aTpuOyTH no odopMSHE HA W3XOAALIHA JOKYMEHT CBIJIACHO
M3HCKBaHUATA Ha FIHCTpYK1MATa 32 ohopMsite Ha KOPECTIOH ICHLINS:
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2. HaJHIIE JIH ¢a HEOOXOIHMHTE TIPHJIOKEHHS KBEM OCHOBHHA JOKYMCHT.

Un. 33. (1) JocThbi A0 €NEeKTPOHHHTE AOKYMEHTH, IPEMUCKH ¥ HOMeHKIaTypHu aena B AUC
UMAT KMETBT H 3aMECTHHK-KMETOBETE, CeKpeTaps Ha OOUIMHATA, CHCTCMHUA aAMMHUCTPATOP
H CIYXKHTENUTEe, YHHTO ATBHKHOCTH U3UCKBAT CITyKeOEH J0CThI

(2) BeekH pbKOBOAMTEN HMA AOCTBIT J0:
a) NOKYMEHTH H MPEINHCKH, Cb31aJA€HH B HETOBOTO 3BEHO MITH IIPEXBBPJIEHH KBM HETO,

0) HOMEHKITATY PHH JieJla ¢ KiacHGpuUIHpaHy NPenicKH 10 HHACKCH, CBbP3aHH ¢ JEHHOCTTA Ha
3BEHOTO.

(3) CJ'ly)KHTeJ'II/ITe HMAT JOCTBII A0 JOKYMCEHTH, 10 KOUMTO HM € BB3JIOXKEHA 3aJa4d, KaKTo H 40
JOKYMEHTH, KOHTO €a UM HeoOXOIHMMH BEB BpB3Ka ¢ U3NBIHCHHC HA BB3INOKCHA KOHKPCTHA
3ajava

{4) Beceku ciyXuTen € ITBKEH MPH NOA3BAHE HA OTHYCK, KOMaHHpOBaHe HIH MPH OTCHCTBHE
oT paborta mo Apyra nNpuydHa Aa Aafe nbaHoMmoinHo B AUC Ha 3aMecTsallus ro, ¢ uei
OCHTYpsBaHE H3NBJIHEHHETO HA [OCTABEHHTE 3aJaud. JIMYHOTO YIIBIHOMOLIABAHE C¢
n3BbpiuBa upes AUC.

Wi 34. PerdctpaunsTa Ha BXOJALIH JOKYMEHTH Ha XapTHeH HocHTel ce u3pbpuiBa B AMC n
BKJIKOYBA:

1. npoeepka B AUC 3a Hanuuue Ha MpPEIXOAHH PETHCTPHPAHH AOKYMEHTH, Kacaelly
elInH/eIHA U ChLI/ChbIIA BLIPOC/TeMa u 00pasyBaHe Ha npenHcKa. Beuuku JoKkyMeHTH
ClIEI HHHMUMATHBHHA <C€ Cb3JaBal KaTO0 HEroBHM MOJYHHEHH W TIOJIy4aBaT
PErHCTPANMOHHHIA HOMEP Ha MHULMATUBHMA AOKYMEHT M Aara Ha perucrpauus. He ce
JOTYCKa pa3’KOMIUICKTOBAHE HA NPENHCKH H PETHCTPUPAHE HA JOKYMEHTH OT €lHa H
ChlUa MpeNHCcKa N0/l pa3jIMyHH HOMepa,;

2. TIpoBepKa 3a HANMYHE HA OIMCAHUTE TIPHIOKEHHA, KATO KOHCTATUPAHHTE
HEeChOTBETCTBHA ce oThensn3Bar B noje .JloneiHutenHa kadopMauus” Ha AVC;

3. cu3nasade wa PKK 8 AUC;

4. cKaHUpaHE HA JOKYMEHTA ¢ MOCTaBeH PErHCTPAMOHEH HOMEP M [IPUKAaYuBaHe KbM
ce3daaeHusa B AMC nokymeHT;

5. NBAHOTO M TOYHO CHOTBETCTBHE HA CHETHA EICKTPOHEH 00pa3 CbC CKaHWUPAaHUS
JOKYMEHT C€ YIOCTOBepABa C €JeKTPOHCH IOANMC Ha CIYXHTENd, W3BBPLINII
CHEMaHeTo. EfeKTPOHHUAT NOANHKC € OTpa3eH H BHUIUM B JOKYMEHTA, BbBeJeH B AHMIC.

6. cnell M3BbPLIBAHE HA JEHCTBUATA [10 CKAHUPAHE U Y0CTOBEPABAHE, JJOKYMEHTHTE CE
BPBIIAT HA mojaTens, OCBEH aKo B 34aKOH HE € ONpEac/ICHO APYro H ¢€ NpeaocTaBd

BXOJAIll HOMED Ha TIoAaTe/IA,

7. HacouBaHC Ha perucTpupaHHTe A0KymMeHTH upe3 AHWC kbM cbOTBETHUTE
JUTHKHOCTHH JIMIIA 32 IOCTABsAHE Ha 3aJata.
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Uun. 35. Peructpaunsata Ha JOKYMEHTH B eJIEKTPOHEH BHA. noayyenu upe3 CEQC, CCEB u ot
ApYTH PErHCTPaTypH, Ce U3BLPLIBA NPH CTA3BaHe Ha CIEIHHS pejl:

1. NPETJIC HA MTOTY4YEHHTE CIICKTPOHHH JIOKYMEHTH B CLOTBETHHTE pasaciiy,

2. mpernen Ha TONy4eHOTO (ANIOBO ChABPKAHHEC M KOPEKUHS/IONLIBAHE Ha
nHbopMaLEsa B nojie .OTHOCHO" W BHI Ha IOKYMEHTA, aKko ¢ HeoBX0auMO:

3. mpoBepka 3a HalMYMe HA OMHCAHH NPHJIONKEHHA BhB (aliIoBOTO Ch/IbpKaHHe. B
CNYHaHTEC, KOraTo JHMICBAT NPUIOKEHUSA, ONHCAHHN BB (ailloBOTO ChIbpXKaHHE TORA
ce oThensA3Ba B TEKCTOBOTO MoJie ., J[onbIHHTENHA uHGpopmarnsa” Ha AVC U ce oTKa3Ba
perucTpauus;
4. cBBP3BAHE Ha JOKYMEHTA KBM CHLOTBETHATA MTPENMCKA (aKO € HEODXO0AMMO);
5. perucTpaLms Ha JOKYMEHTA;
6. HacouBaHe Ha JoKyMmeHTa upes AUC 3a nocTaBsHe Ha 3a,1a4a.
. 36. [TocTeNMIHTE €NEKTPOHHH JOKYMeHTH, oanucanu ¢ KEII ce 3anazgat B OPUTHHATHHS
$opMat, B KOHTO ca NoJMy4eHH. KAaTO (H3HUCCKUST HOCHTEN (AKO HMa TaKbB) OCTaBa 3a
ChXpaHeHHe B OOUIMHATA, B 3B€HOTO [10 U3rOTRSHE.
Hn. 37. Cren perucTpupaseTo Ha MONyUEH eJIeKTPOHEH JOKYMEHT, Ce H3mpaila NOTBBPXKIEHHE
A0 MOJATENA Ha ChOTBETHHA TOKYMEHT, 32 HETOBOTO MMQJIy4YaBaHE, CHITIACHO M3MCKRAHMATA HA
1. 34 or 3EY.
Paznen IV Pesonupane n npenaBaHe Ha BXOASIUH JOKYMEHTH 32 M3IIbJIHEHHe
Y. 38. (1) KmeTsT Ha 0611MHAaTA, 3aMECTHUK-KMETOBETE H CEKPETAPs, KbM KOWTO €8 HACOUEHH
NOANIEKALINTE 32 PE30TMPAHE TOKYMEHTH, €a ITBXHH J1a I'H Pe30IHPaT Cho0paszHo GyHKUMHUTE,
PErIaMEHTHPaHH OT Y CTPONCTBEHHUA MPABUIHKK HA OOLIMHATA H A4 TH HACOYAT 33 H3NbJIHEHHE
B JICHS Ha MOJTy4YaBAHETO UM, HJIH Hali-KbCHO Ha CIeABallHA paGoTeH AcH.

(2) He ce onpenens cpok 3a H3MbJIHEHHE HA JIOKYMEHTHTE C [IOCTaBEHA 3aaua .34 CReAeHHe".

. 39. (1) PezonupanuTe JOKyMEHTH/TIOCTABEHUTE 33,1441 C€ MPEJOCTABAT 32 H3AMBJIHEHHE HA
CBOTBETHOTO JUIHKHOCTHO JHLE upe3 AUC,

(2) Korato ¢ nocraeeHata 3anaya ca ONpeleleHH 33 H3NBLIHUTENH MOBEYE OT COHO
ATBKHOCTHO JNHUE, PE30JHPAIMAT BIMCBA HA TBPBO MACTO JUIBKHOCTHOTO JIHIE, KOETO
oprasuzupa paloTaTa 1O Mpenuckata W OTroBaps 3a M3ITBIHEHMETO HAa CPOKA H/HIM
M3TOTBAHETO Ha 0000ILEH JIOKITa/0TrOBOP/CTAHOBHLLE.

naBa YEeTBLPTA Pabora ¢ H3XOAAIMH MOKYMEHTH, C¢Bh3JaJeHH OT JeHHOCTTA HAa
CIYXKHTCAHTE

Pazpen 1 O6mu npaBun/ia 3a ¢bCTABAHE HA H3XOAHIIH JOKYMEHTH
Y. 40. (1) U3xonsmumTe JOKYMEHTH Ce ChCTABAT Ha OJIaHKA HA OOLIMHATA.
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(2) IpaBo ga nNoANMcBaT KOPECIIOHICHIMS IO BLHIIHK aJpecaTH HMaT: KMETa Ha oOLHHaTa,
3aMECTHHK- KMETOBETe, CeKpeTaps Ha oOLIMHATA, [IABHUA apXHTEKT W JIHiaTa no 4i.2 an. 3
OTIpeIeICHU ChC 3a10Be/T HA KMeTa Ha 00HIMHATA.

(3) H3npawmaHeTo HA H3IXOAAIIM JIOKYMEHTH, HAa XapTHEH HOCHTEN, MO MOIA HIH 4Ypes
KypHepcka cayxba ce H3BBpLUBA OT CIYXHTEI/M ONpE/EieHH CBC 3aloBeJ Ha KMETa Ha
odiMHara.

Ui, 41. (1) Beexu nmoanesxkans 3a MH3rOTBIHE TOKYMEHT, HE3aBUCHMO OT TOBA JajlH € HAa XapTHEH
HOCHTEN HITH B €IEKTPOHEH BHI, ce peructpupa B AMC kato paboTeH u mongyyasa padoTeH
HOMEP.

(2) Bceku cnyxurten otpazsisa B AMC H3BLPIIEHOTO OT HEro JIeHCTBHE MO Ch3JaBaHe,
chITIACYBaHe, MOANUCBAHE, 0100pABailc Ha JOKYMEHTA.

(3) B ¢ayuanTe KoraTo poeKT Ha JOKYMEHT € IOJIyueH OT Juue 1o wi. 2, an. 3, upes AMC u
CHIJIACYBaHETO TpAOBA Ja MPOABIDKM B OOIUMHATA, OTTOBOPHHAT CIIYJKHTEN OT KOMIICTEHTHATA
JIUPEKIIUs TO MOCTaBd B HOB pabOTeH JOKYMEHT, ¢ BCHYKH BE4E [1OCTABEHH ChITIACYBATCITHH
NOAMKCH, W NPOABIDKABA ChINIaCyBaTeHATa MPOHEIypa H HOANKCBAHETO B OOLIMHCKATa
AIMHHACTPALIHS.

Un. 42. Cp3/1aBaHETO, CHIIIaCYBaHETO, MOAMHCBAHETO, OA00pIBaHETO H OOMEHA HA NOKYMEHTH
Ce M3BBLPIIBA [IPU CIA3BAHE Ha CJIE/IHATA TEXHOJIOTHYHA MOCIIEA0BATENHOCT:

—

onpejessHe BUAA U THIIA HA JOKYMEHT4;

2. chb3naBaHe Ha JokymcHTa B AUC;

3. npukauBaHe Ha HOBHSA JOKYMCHT KBM HOMEpa Ha HHUIIMATHBHHA NoKyMeHT B AHC u
Haco4BaHeTo My upe3 AMC 3a onodpeHue, cbIrilacyBaHe HITH 34 HO/I0HC,

4. W3BBPUIBAHE HA ChIJACYBaTENHa npoleaypa upes AUC;

5. noanucBaHe Ha AokyMeHTa B AUC;

6. perucTpupaHe Ha W3TOTBEHHS JOKYMCHT,

Un. 43. (1) JokyMeHTHTE Ha XapTHEH HOCHTE/ Ce€ Ch3JaBaT M CBIVIACYBAT KATO €NCKTPOHHH
MOKYMEHTH upe3 cpeacteata Ha AMC, npu cna3BaHe Ha peja onpeaencH B 4. 8. JlokyMenTure
no llpunoxenne | ce cb3AaBaT NBPBHYHO HA XapTHEH HOCHTEN, KOraT0 HOPMATHBEH aKT ro
H3HCKBA.

(2) Cren npukarouBaHe Ha CHITIacyBaTeNnHaTa npoueaypa B AMC, Ha onpaBOMOIICHOTO NHLE
e TpefOCTaBs 3a MOMHCBAHE XapTHEH eK3eMILIAD - KOTIHE Ha €JIEKTPOHHHA opuruHan. Ha
OTPABOMOIUEHOTO JIMIE C€ IMPeJOCTABA 33 MOAMHCBAHE XapTHEH EK3EMIUIP, KOHTO
NpeAcTaBiIsBa OPUIHHAL

(3) B AMC 3aabmkuTenHo ce oTOens3Ba, e JOKYMEHTHT € H3IaJCH KaTo OPHTHHAN HA XapTHEH
HOCHTEJI, KaTO KbM IPENUCKATA ce MPHIAra CHETUS My €1eKTpoHeH 00pa3s. IIpn nokyMeHTH 1mo
IIpunoxenue 1 XapTHEHHAT OPHTHHAJ CE€ CbXPAHABA JALITOCPOYHO CHIIIACHO HOPMATHBHHUTE
CpPOKOBE.

(4) He ce mocTass neyar Ha AOKYMEHTHTE HA XapTHEH HOCHTEI, KOHTO ca TMpeJMeT Ha oOMeH

MEXOY AaIMHHHUCTPAlHUTE. He ce mocrtaes neyar. ¢ H3IKIIOYCHHE Ha JOKYMCHTHTIC II0
anJIO)KeHHC 1, 38 KOUTO HOpPMAaTHWBEH aKT H3KCKBA Ieyar.
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(5) EnekTpoHHO H3rOTBEHUTE TOKYMEHTH CE ChITIACYBAT M MOANKCBAT B €TeKTPOHEH POPMAT C
€/ICKTPOHEH MOJNHC, ¢ U3KIOYECHHE Ha JIOKYMEHTHTE Ha XapTHEH HOCHTEN.

Yn. 44. (1) Peavt no un. 44 ce mpuiara camo 3a TpOUEAYPH, NIPH KOHTO 3aKOH M3HCKBA
A3aBAHETO HA JOKYMEHT Ha XapTHEH HOCHTEN.

(2) Obwmnara nyGnHKyBa Ha OHUMATHATA CH MHTEPHET CTPAHHLA CIIMCHK Ha W3JaBaHMTE
JTOKYMEHTH Ha XapTHEH HOCHTEL,

Y. 45. (1) CeriacyBaTensT/chriacyBaTe/IMTe ¢€ ONPENETAT B 3aBHCHMOCT OT IAThKHOCTHOTO
JMIE, YTBBPXKAABALLO JIOKYMEHTA, KaKTo CJIeBAa;

1. pecopeH 3aMeCTHMK-KMET HIIH CeKpeTap, AMPEKTOp/U Ha JMPEKLHS/U. HAYaIHHK OTaeN
H PBKOBOIMTEIT 3BEHO - 3a JOKYMEHTH, YTBBPJACHH OT KMeTa Ha oDllMHAaTa;

2. cexperap, IMPEKTOP/H Ha JMPEKLHA/H HAYAIHHK HA OTAEA H PHKOBOIMTEN 3BEHO - 32
NOKYMEHTH, YTBLPAEHH OT PECOPEH 3aMECTHHK-KMET;

3. IMpeKTOp/M Ha AMPEKLHA/M, HAUAHUK HA OTAEI] M PHKOBO/MTEN 3BEHO - 38 JOKYMEHTH,
YTBbPJIEHH OT CEKpeTap;

. 46. (1) UsxonsmuTe 10KyMEHTH Ce CBCTABAT/IOATOTBAT H H3nparmar npe3 AUC 3a nommc
OT KMETa Ha OOLUHHATA, PECOPHUS 3aMCCTHHK-KMET, CEKPETAps W/HIIH OT ONPEACTCHOTO JIHIE
no 4, 2, ai. 3.

(2) Beeku, chriacyBall ¢ €ICKTPOHEH NMOAMMC JAOKYMEHTA, MPErnexkua usaiara €JIeKTPOHHA
npenncka, BKI. ako B PKK uma noseue daitnose. IlonokeHuar nmoamue e MHAMKAUHg 32
ChITIACHE CBC ChABPXKAHHETO H HA OCTAHAIMTE JOKYMCHTH B NPEMUCKATA.

(3) ABTOPBT Ha AOKYMEHTa 3aJbKHTENHO OTOENA3BA BPB3KATA HA H3TOTBEHHS JOKYMEHT C
HHHLHHUPAIHNA JOKYMEHT U APYTH OTHOCHMH KbM HETO JOKYMEHTH.

(4) JlokymenTute mo an. 1 ce usmpamar upes AHC 3a chriacysaHe # TOANHC 3a€JHO C
NPHIOKCHHATA KBM THX.

(5) ABTOPBT Ha IOKYMEHTA CIeAH HErOBOTO ABkenune B AUC.

(6) Koraro ce otroBaps Ha nucmo, Ch0OOPa3HO HIUCKBAHKMATA HA 3aKOHOBH WU MOJ3aKOHOBU
HOPMATHBHH aKTOBE, M3HMCKBAIUH TIPHJIAraHETO HA OPHIHHAIH HA JAOKYMEHTH, TaKHBa ce
NpHUaraT, a MHCMOTO OTIOBOP €€ M3ITPAIa Ha XaPTHEH HOCHTE.

Hor. 47. (1) Msxoaamm A0KyMeHTH, [IPEBHIECHU 3a MOANKMCBAHE HA XapPTHEH HOCHTEN, ce
pasneqaTear OT aBTopa, CNie/l NPUKIIOYBAHE HA ChINIACYBATENIHATA NPOLE/(ypa H Ce NpeJaBar
32 BOANMC HAa MOAUMCBAILMA, Karo eck3emmigpa ce otpasssa AHMC u ce npemasa B
JAETOBOACTBOTO OT TEXHHUYECKHTE ChTPYIHUIIH.

(2) JloxyMeHT, 4niiTo MEMUMMpAII JOKYMeHT ¢ mocTenun upes CCEB, ce u3npama Ha
nonyyarens ypes CCEB, ako Toit He e mocoum1 Jpyr HauuH,

(3) OtroBopn Ha 3anMTBaHHA, CHIHANH H APYrd AOKYMEHTH, MpPEIBHIEHH 3a [IPeJaBaHe o
€JICKTPOHHA MO, CE H3MpAIAT OT 0QUNHAIHATA eIEKTPOHHA NOINa Ha OfIIKHATA [0 ABTOPA

Ha JOKYMECHT4, Ha NOCOUYCHHA CHCKTPOHEH aapec,
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Un. 48. 3a eNeKTPOHHH MHCMA, KOHTO MMAaT XapakTep Ha 3alMTBaHe MO NPoLCIypeH Bbnpoc,
Ce H3roTBs HEO(UIUMANEH OTrOBOP OT UMETO HA KOMIETEHTHATA IUPEKIIHA.

Yn. 49. (1) JIoKkyMEeHTHTE. NOANEKALIH HA PETHCTpaldd [0 YI. 8, ce H3roTBAT BbB (opmar
PDF, PDF/A (Portable Document Format — [IpeHocum ¢opmar 3a nokymentu), ODT, ODS,
ODP, DOCX, XLSX, PPTX ebpxy otuuuansata 0iaHKa Ha OOIIHHATA KaTO Ce Craspar
M3UCKBaHUATA 3a Ch3AaBaHe H odopMaHEe Ha TOKYMCHTH.

(2) Tlpu moArOTOBKA HA JOKYMEHTHTC CIYXMTCNHTE CHa3Bal CJIEJHUTE H3HCKBaHUA 34
rpaduuno odopmsne Ha Tekcera:

wpu@t - Times New Roman;

pasmep - 12;

3. BroOpHHUA JAB BI'bJ Ha H3rOTBEHUS AoKyMeHT, ox ..J10" u noz ,,KOIIHME", ce nocoysar
BCHYKH KOPECTIOHASHTH KaTO C€ H3ITUCBAT TEXHHUTE MTbJHH H TOYHH aJpECH;

4. BBPXY JOKYMEHTHTE, CbCTABCHHU B OTTOBOP HA JPYIO HHHIHATHBHO IIHCMO HJIH 110 BEUe
oOpa3zyBaHa MNpeNHcKa, HEMOCPEACTBEHO INOJA ajapecata €€ M3NHMCBA HOMEpa Ha
ROKYMeHTa (ITHCMOTO), Ha KOHTO € OTroBaps MNH Ha IPENUCKaTa, Mo KOATO ¢e BOAH
KOPECIIOHASHLUSATA »Ha Baiu Noooooernn, oveieaeene vve..TOJIUHA/ KM
Ne, Horeerereeinnen roguua”;

5. TEeKCTOBaTa YacT Ha H3JTOKEHHETO B JIOKYMEHTHTE TpAOBa Aa Obae hopMymHpaHa TOUHO
M SICHO IIPH CNA3BAHE HA [PaMaTHYECKHTE MPaBHIIA;

6. TEKCTHT, pa3MoOJIOXKEH Ha MOCcTeHaTa CTPAHUIA Ha JOKYMEHTA, CeABa Aa Ob/le He Mo
MAaJIKO OT €IMH ad3all;

7. cjlel TEKCTORATA HACT, B JIEBHS JOJIEH BIbJ HA JIOKYMEHTa, C€ H3NUCBAT HHHIMAIA HA

W3rOTBAUTHS K abpeBHaTypara Ha aIMUHHCTPATHBHOTO 3BEHO.

N —

Un. 50. KoraTo ¢ 1OKyMEHTA ce H3MpaIaT ApYrd JOKYMEHTH, B HacTTa My ,.Ilpuioxenne” ce
v30poABAT Te3W JOKYMCHTH ¢ PerMCTpalliOHeH HHICKC M JaTa Ha pernctpauus. M30poenute
KaTo TIPHJIOXKEHHS AOKYMEHTH Cce mpHiarar B paboTHHA JIOKYMEHT, NpEeAH CTapTHPaHe Ha
ChrjlacypareIHaTa npoLexypa.

Paznen [1 PeracTpupaHe i H3npamaHe HA W3X0AAIMH AOKYMEHTH

Un. 51. (1) OcHOBHHTE NEHHOCTH MO PErHCTPALHMsA HA M3XOMAIIH AOKYMEHTH, H3TOTBCHH B
eNieKTpoHeH ¢opMaT, NOMNHCAHH ¢ €IEKTPOHEH [OANMC, ¢€ W3BBLPLIBAT MPH Cla3BaHe Ha
CNEIHUA PEL:

1. npernen Ha cb3aaneHus B AMC H3Xo411 JOKYMEHT B €JIEKTPOHEH BH: KOPECIIOH,IEHT,
BHJ M MpoBepka Ha (aiinoBOTO ChAbPKAHUE HA JOKYMEHTA, HAJIMYME HA OMHCAHHMTE
NPUITOKEHUS;

2. BBBENAAHE/TIPOBEpKa W pelaklius Ha BbBeJeHa HHPOPMaLHsA OTHOCHO THNA H BHAA HA
JOKYMEHTA, KPATKO OIIMCaHue, KOPECTIOH/ICHT, HAYWH Ha H3NpallaHe Ha JOKYMCHTA,
M3rOTBHI, CHIVIACY BAJI/H H TIOAMHCAT JOKYMEHTA;

3. reWepHpaHe Ha pETHCTPAUMOHCH MHACKC M IOINMHCBAHE HA [OKYMEHTa OT
Ne/IOBOHTENS;

4. NpUKIMOYBaHE Ha npenuckara 8 AUC;

H3Npallane Mo eJICKTPOHEH [T Ha JOKYMEHTA KbM a/Ipecara.

bt
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(2) Ilpu perucTpupane Ha H3XOJALL JOKYMEHT, MPeJHA3HAYEH 3a H3NpaLlaHe MO MOLA HIH
Kypuep, B AEMOBOACTBOTO Ce MOAMHCBAT H [MOMEYATBAT TOJKOBA CK3EMILISAPH, KOJIKOTO ca
aJpecaTHTE ¥ ¢INH 32 CbXPAHEHHE B apXHB. FICTHHHOCTTA Ha XapTHEHOTO KOMHE Ha JOKYMEHTA
Ceé yIOCTOBepsBa OT ACNOBOIMTEAHTE ¢ lieMnen .BsapHo ¢ enekTpoHHO moAmHcaHHUs
OpPUTHHAT", HMEHA JUTHXKHOCT, JIaTa H MOAMHC HA CITYXKHUTENs], 3aBEPHI JI0KYMEHTA.

Pazpes 11 KonTpoa no H3nb/JHeHHe HA 32Ja4H BbPXY JOKYMEHTH

Ha. 52. (1) Jlunara no un. 2, an. 3, Hacousar upe3 AUC moaiexkamure Ha pe3onupane
AOKYMCHTH KbM CBOTBETHHTE PBKOBOJUTENH, CAPAMO CTPYKTYpaTa M yTBbPACHUTE MpaBHia
Ha aAMUHUCTPAUHATE,

(2) C pesosounsaTa ce ONPeeNnT H3NbIHNTETAT/ H3MbIHUTEUTE, BAABT Ha 33/1a4aTa H CPOKHT
3a HEHHOTO M3NBAHEHHE, KAKTO W HEHHUAT PHOPHTET.

Un. 52. OGekT HAa KOHTPON ca CPOKOBETE HA 3a]a4UTe, NPOUITHYAIIM OT NOKYMEHTH,
pe3osiMpaHH OT JHUaTa no 4wi. 40,

Yn. 53. JITeXHOCTHHTE JIMLA, HA KOHTO €A BB3IONKCHH 3a1a4H, ¢a UIBXKHH /1A I'H H3MB/IHIBAT
TOYHO H B OTIPE/AEIICHUS CPOK.

Un. 54. (1) M3nbaHeHHETO Ha 3a0a4KTe Ce CNe/M OT THL@Ta o wi. 50, an. |, KOMTO NePHOTHUHO
YBCIOMSBAT, KMCTA, PECOPHHA 3aMECTHHK-KMET HJIH CEKpeTaps Ha obILHHATA 33 X0]a Ha
H3MTbJHCHUE HA MOCTABEHHTE OT TAX 3a/Ia4H.

(2) OTroBOpHOCTTA 32 M3ILJIHEHHETO B CPOK HA 3a/1a4H, TIOCTABEHNTE OT KMETa Ha 0GIMHATA,
3aMECTHHK-KMET M CEKPETap, C€ HOCH OT AUPEKTOPA HA JIMPEKLHATA, Ha KOrOTO € Bb3IIOXKCHA
3a7a4ara, a KoraTo 3ajaqara € rocTaBeHa OT CbOTBETHUA JUPEKTOP - OT HAYATHHKA Ha 0T/eNa
UIJIH DPBKOBOINTENS Ha 3BEHOTO.

Hn. 55. KOHTpOTbT 10 H3IBJIHEHHETO HA 3a7a4K CC H3BLPIIBA HA HAKOJIKO HUBA:

1. OT MIBKHOCTHOTO JHIle, ONPeJeNiEHO CBC ChOTBETHHSA NOKYMEHT HJIH IIOCTABCHA
3a]a4a;

2. OT MpeKHs PHKOBOIMTET HA OTrOBOPHOTO 33 M3IBJIHEHHETO HA 3aaYaTa JUThKHOCTHO
JTHIIE;

3. OT KMET, 3aMeCTHHK-KMET, CeKpeTap, AMPEKTopa Ha JUPEeKINs, HAYaIHUKA HA OT/ea
WJIH pBKOBOIHTEN Ha 3BEHO.

InaBa nera Chrxpadfigane Ha 10KyMeHTHTE
Paspen [ O6mu m3nckBanus
Hi.56. (1) eHiHOCTHTE MO CHXPAaHABAHETO HA IOKYMEHTHTE CE OCBIECTBSIBAT B ChOTBETCTBHE
¢ pasnopenonte Ha 3akoHa 3a Haumonanuusa apxmeeH ¢owa n Hapenda 3a pena 3a

OPraHH3HPAHETO, 00pabOTBaHETO, €KCIEePTH3aTa, ChLXPAHABAHETO M  H3MOA3BAHETO HAa

JOKYMEHTHTE B YYPEXKACHCKUTE APXHBH M AbpKaBHUTE H 00muHCKY HHCTUTYLHH (IIpHeta ¢
IIMC Ne 67 o1 28.03.2024 r., o6n., [IB, 6p. 28 ot 2.04.2024 r.. B cuna ot 2.04.2024 r.).
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{(2) 3a ocblecTBABaHE HA JCHHOCTTA HA YUYPEK/ISHCKHS aPXHB Ce OCHTYPABAT KBATHHUIIHPAHH
CITYKHTETH, apXHBOXPAHHIHUIHA IO W o0opyABaHe, ¢briacHo 4il. 41, an. 3 oT 3akoHa 3a
Hanuonannus apxueH (OHA WIH A3 BB3I0XKH H3NBIHEHHETO HA JIPYIO CHCHHAIH3HPAHO
OPHAHYECKO JTHIE.

(3) CbxpaHsBaHETO Ha JOKYMEHTHTE € TeKYLIO H apXUBHO.

(4) [IpenaBpaneTo HA NEHHH JOKYMeHTH B LleHTpasieH AbpKaBeH apXHB H YHHIIOKABAHETO Ha
JIOKYMEHTH C€ OCBLIECTBABA CBHINIACHO pa3nopenduTe Ha 3akoHa 3a HauwonanHus apxuseH
¢dboHA.

Y. 57. 3a mpoBepKa Ha HATTHYHOCTTA, YCIIOBUATA 33 ChXPAHABAHE H ONA3BaHEe HA JOKYMEHTHTC,
CBbC 3alloBej Ha KMeTa e Chb3laBa IOCTOSHHO AeHCTBama ekcnepTHa komucus. Komucusta
OCBILECTBABA CBOATA AEHHOCT CHINIACHO pa3smopendure Ha 3akoHa 3a HauuoHannwus apxuseH
¢on.

Yn. 58. (1) EnexkTpodHO MOANHMCAHHTE AOKYMEHTH CE€ CbXPAHABAT B CPOKOBETE, KOMIO Ca
ofpeaeneHd B HOPMATHBHATA Ype10a 3a ChIIMTE JOKYMEHTH, Ch3JaN€HH HA XapTHEH HOCHTEI
B CBOTBCTCTBHE ¢ wi. 42 oT 3akoHa 3a €NEKTPOHHHA JIOKYMEHT H €IIEKTPOHHHTE
YNOCTOBEPUTEIHH YCIIYTH.

(2) ChxpaHEeHHETO Ha €JICKTPOHHHUTE AOKYMEHTH MO al. | ce M3BBpINBA ChC CPEACTBATa Ha
AHC.

Pazgen I1 Texkymo cuxpansipade
Ui 59. (1) Ha Teky1lo cbXpaHABaHE NOANEAKAT:

|. BCHYKH BXOJALIM AOKYMEHTH, IO KOUTO H3IIBLAHCHHUETO € TMIPHK/IIOYHIO - B 3BEHOTO IO
H3TOTBAHE,

2. BCHYKH M3XOMSILUH JOKYMEHTH;

3. BCHMYKH BBTPEUIHH JOKYMEHTH, CB3JaJeHH oT JjcHHOCTTa Ha  OOIIMHCKA
aJMHHHCTpanus.

(2) NeiiHocTTa 110 TEKYLIOTO ChXPaHABAHE CE€ OCBUIECTBABA OT CIYXKHTEIHTE HAa CHOTBETHATA
OHpeKIMA/OT/eN/3BeHO B O0LIHHaTa H 00XBala:

CHXPaHABAHE HA PETHCTPALHOHHO-KOHTPOJIHUTE KapTH Ha €IEKTPOHEH HOCHTE,
CBXpAHABAHE HA BXOAALINTE JOKYMEHTH, IO KOWTO W3NbIHCHHETO € IPHKITIOUHIIO;
CBXpAHABAHE HA H3XOMAIINTE H BLTPEIIHHTE JOKYMEHTH;

M3BBPIIBaHE HA CIIPABKH H MPEJOCTABSIHE 3a [OCIEBAII0 H3MOT3BAHE,

TexHH4ecKa 00paboTKa H IpeAaBaHe Ha JOKYMEHTHTE 3a ChbXPaHABaHe B Y YPEIKICHCKHA
apXHB.

bl bl e

Un. 60. (1) JlokyMEHTHTE, IOCTHIMIN U Ch3JaJCHH Npe3 KAICHIAPHATA TOIHHA, c¢ [PYHHPAT
B JeJla, CHINIACHO DPErHCTPALHOHHHA HHIEKC M CPOKOBETE 32 ChXPAaHEHHE, ONpeleNeHH B
HomenxknaTypara Ha aenara cbC CPOKOBETE 3a CbXPAHABAHETO WM.,

(2) JloxyMeHTHTe B JenaTa ce OAPeXaarT 0 XPOHOIOTUA.
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(3) HokymeuTH, KOHTO HMAT cOOCIBEHa HOMEpauws (3amoBedH, TPOTOKOIH M ap.) ce
NOJPEKAAT MO BBIXO/AIL Pesl HA HOMEPHPRHETO HUM.

(4) okyMeHTHTe, KOHTO oOpa3yBar NpemHCKH. ce IOJIPEKIAT CHITIACHO perHCTpalHOHHHA
HHACKC HAa WHMIWATHBHMA MNOKYMEHT, KOHTO C€ TOCTaBA Hal-oTrope, a CleR HEro, Mo
XPOHOIOrHS - OCTAHAIMTE JOKYMEHTH.

Un. 61. (1) B HawanoTo Ha KaneHaapHATa ro;IMHA B ACJIOBOACTBOTO CE PAa3KpHUBAT TOJIKOBA J1€/1a.
KOJIKOTO ca rmocoyeHM B HoMeHK/IaTypaTa Ha Jenata Ch¢ CPOKOBE 3a ChXPAHSABAHETO HM - 14
JOKYMEHTH HA XapTHEH HOCHTE,

(2) B kpas Ha KaneHZapHaTa FOIMHA BCHYKH PA3KPHTH B 1€JTOBOACTBOTO Je/1a Ce MPUKIIIOYRAT.

Y. 62. TexylioTo chXpaHsBaHe Ha JJOKYMEHTHTE 3aBBPIIBA ¢ [IPCIABAHETO UM B apxuBa Ha
ofLIMHATA.

Pazaen Il ApxuBHo chxpannBane

Y. 63. (1) Ha apxuBHO CBXpaHsBaHE B YUPEKJICHCKHA apXHB HOJUIEKAT JOKYMEHTHTE,
CB3MANCHH OT ICHHOCTTA HA AIMHHHUCTPATHBHHTE 3BCHA B 0OLIHHaTA chrmacko HoMeHKkaTypa
Ha Z1eJ1aTa CbC CPOKOBE 33 ChXPAHABAHETO UM B OOIMHATA.

Yn. 64. (1) Cnen w3THUAHE Ha CPOKOBETE 3a ChXPaHABAHE, JOKYMEHTHTE, ONPEICTeHH KaTo
ICHHH, Ce Ipeaasart B J{bpiKaBeH apXHB 3a [TOCTOSHHO 3aiTa3BaHe.

(2) OnpeenenuTe KaTo He UCHHH IENa U JOKYMEHTH, 63 HCTOPHYECKA H CTIpaBOYHa CTOHHOCT,
€€ 3a/IeJ1AT 33 YHHILOXKABAHE W YHUILIOXKABAT C aKT HA W3IIBJIHUTCIIHUS JUPEKTOP, ChIIACHO
M3HCKBaHHATA Ha 3akoHa 3a Haunonanuug apxusen dong.

Pazgen IV Ibarocpouno cbXpaHeHHe H apXHB HA eIeKTPOHHH IOKYMEHTH

Un. 65. (1) EnekTpoHHHs yupe)IEHCKH apXHMB Ha oBLMHATa ce dopmupa oT obuLHaTHUTE
CJICKTPOHHH JOKYMEHTH, PETHCTpHPanu B AVC, KOHTO MojUIeKaT Ha 3aIBKUTETHO TEKYIIO H
ABATOCPOUHO ChXpaHeHHe. ToBa ca BCHUKM BXONAIIM, M3XOMSUIM U BLTPEIHH JOKYMCHTH,
KOUTO ca:

1. ToAMHCaHU ¢ eNEKTPOHEH MO/IMHUC,
2. CKaHHPAHH KaTo eNeKTPOHEH 00pa3s OT XapTHEH HOGUTE H YIOCTOBEPEHH C ENIEKTPOHEH
IOIIHC OT CIIYXKHTENS, CHEJl eNIeKTPOHHHs 06pa3.

(2} MoxymenTute no [Tpunoxenne 1 ce cxXpaHssar napaneHo - Karo OPHIHHAJIH Ha XapTHEH
HOCHTEN (ChIIaCHO HOPMATHBHHTE CPOKOBE) U KATO €IeKTPOHHHU 06pasi 3a CNPaBOYHM LIEJH,

(3) [AbArocpouHoTo chbXpaHeHHe Ha eEKTPOHHH JIOKYMEHTH Ce OCHIIECTBIRA 3a CPOK HE no-
MaTbK 0T CpOKa, yCTAHOBCH B HOPMATHBEH AKT 33 XapTHEHH JOKYMEHTH ¢ AHANOTMYHO
npeHa3zHaueHHe,

(4) Benuxn ckaHMpaHM JOKYMEHTH OT XapTHEH HOCHTCI C€ ChXPaHABAT 3a cpok oT 20 rogunHu

C U3KJIKYCHHC HA TOKYMEHTHTE, KOHTO Cnopea BUoa HM HAMAaT apXHBHA CTOMHOCT H KOHTO Ce
CbXPaHABAT 3a BpeMe OLIPCACTIEHO B HOMEHK1AaTYpaTa. CpOKLT 34 CBXPAHEHHC Ha €JICKTPOHEH
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JOKYMEHT MOxKe J1a Oblle NPOABIDKEH caMo Mo pesia, 10 KoHTo ¢ onpenenieH. 20-roqMumHrsT
CPOK Ce mpu/ara camo 3a eneKTpoHHUTe oOpa3u. XapTHeHHTe opHruHaIH 1o [Ipuinoxenue |
ce CHXpaHABAT clope] cneundpUUHHTEe HOPMAaTHBHH cpokoBe (Oescpouno, 10 roaunn u np.).

(5) Tlpapunara He ce mOpunaraT 3a IOKYMECHTHTE, KOMTO CbIBPXKAT KnacH(HULHpaHa
HHbOpMAaLIHA.

(6) LTbIKHOCTHO JIHLE, ONPEZIENCHO OT KMeTa Ha OOIIMHATa, OCUTYpABA ABTOMATH3MPAHOTO
Cb3JaBaHe HA PE3CPBHH KOIHA HA BCHYKH JAHHH B €NEKTPOHHH JIOKYMEHTH HaH-MaJIKO BCEKH
JIeH.,

(7) PesepsHuTe KONMA Ce CbXpaHABAT HA HOCHTEN, pa3iM4YeH OT TO3H, Ha KOHTO ca
Pa3’nofOKeHH JaHHWTE WIH €IeKTPOHHHTE JOKYMEHTH. CbXpaHsBaT ¢¢ Hail-Malko
MOCAEAHHTE TPU PE3EPBHH KOMHUA.

(8) PesepBHuTE KOIIHA ce KPHUNTHPAT ¢ MyOAHYHHS KIKOY Ha OOLIMHATA.

(9) PesepBHMTE KONWA C€ HIMHTBAT 3a KOHCHCTEHTHOCT M HHTEIPHTET upe3 NpoGHO
BbL3CTAHOBABAHE HA JAHHH Hali-MAaJiko BeIHBX MECCUHO.

Hn. 66. (1) 3a npuemane, chXpaHEHHE H H3MOI3BAHEC B €ICKTPOHHUS apPXUB, EJICKTPOHHHTE
JOKYMEHTH C€ IIpeICTABAT B apxMBeH (aiin, KOHTO Ce Cbh3daBa OT ATBLXKHOCTHO JIKLE,
NpHTEKABALIO MOIXOAMA TEXHHYECKA KOMIIETCHLUS, ONPEICIICHO OT KMeTa Ha OOIUHHATA,
ChIIACHO U3HCKBAHMATA HA 3aKOHA 3a HALMOHAIHUA apXMBEH (DOHI.

(2) ApxuBHuaT dain ce noaMHCBa ¢ KBAIMQHLUMPAHHS €NEKTPOHEH TOALKC HA Ch3AI0TO TO
ATBKHOCTHO JTHLE U CE YIOCTOBEPSBA C €NICKTPOHHHA BPEMEBHU 11€4aT Ha aIMHHUCTPATHBHHSA
opras.

(3) 3a rapanTHpaHe OBArOCPOHHOTO CHXPAHEHHE HA EJICKTPOHHU JOKYMEHTH Ce H3BBpLIBA
MHTPALMS/TIPCXBBPIISHE H CHXPAHEHHe Ha eIEKTPOHHU JOKYMEHTH Ha (BH3MUCCKM HOCHTEL,
u3BeH AUC.

Pazaen V H3nonseane Ha NPHKJIIOYEHH TIPEAMCKH H 10KYMeHTH

Yn. 67. (1) OpurusHanute Ha NPHKTIOYHAUTE MPENHCKHA H JAOKYMEHTH HE C€ H3HACAT H3BBH
NOMELIEHHATA/apXHBa Ha ofmuHata. M3kmouenue ce 0mycka caMoO 3a Te3d, KOMTO ce
H3HCKBAT OT OPraHUTE Ha ChJA, CJACACTBHETO M IIPOKypaTypara.

(2) 3a u3neceHUTe M3BBLH MOMELICHHATA/APXMBA HA OOIIMHATA OPMTHHATH HA Opernucky H
AOKYMCHTH C€ CbhCTABA NPHEMO-NIPeAaBaTeneH NpoTokoa. KbuM enoTo ce nocTass KomHe OT
JOKYMEHTa, 34BEPEHO OT apxXHBapsd Ha oOLUMHATA W OPHIMHAIA HA IIHCMOTO, C KOETO €
HanpageHO HCKAHETO.

Pazaen VI OcHoBHH H3UCKBAHUA KbM CAYKHTEHTE

Y. 68. 3a nNpaBuIHOTO NPOTMHAHE HA AEHHOCTTA MO AOKYMEHTO000pOTa - eNEKTPOHEH H
XapTHEH, PHKOBOJUTENIHTE HA CTPYKTYPHH 3BEHA ca ATHKHH:
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Jla CNeIAT 3a CIa3BAHETO HA HACTOALIMTE MPaBH/IA OT MOJUMHEHHTE UM JIUIA;

2. 1a pasnpelcnAT W KOHTPOIMPAT H3NBIHEHMETO HA 3ajauuTe, MPOM3THYAILH OT

PErHCTPUPAHUTE NOKYMEHTH, KATO OCHIYPAT CBOEBPEMEHHOTO HM OTHHTAHE,

B CITy4ali Ha OTCHCTBHA 1 €€ ONPE/IesAT 3aMECTHULH upe3 perucTpupane B AHC:

4. [1a OACUTYPST B3aHMO3AMEHSEMOCT Ha CILY)KHTEIIMTE, 3a YHATO AeHHOCT OTrOBApAT, U
C/IEAT 338 HOPMATHOTO TIPOTHYAHE HA ASHHOCTTA;

5. [Jia M3UCKBAT OT CJIYKUTENHMTE CH NIPH HAMYCKaHEe OT JTHKHOCT J1a ITPeaBaT Mo OfHe ¢
IIPOTOKOJ HAMHpALIATa Ce Y TAX CIyxeGHa JOKYMEHTalHs, IEYaTH U 3aBEACH HHBEHTAp
Ha TPEKUSA CH PbKOBOIUTE] HITH APYTO H3PHYHO MOCOUEHO CIIyKeOHO JTHIE;

6. OpH IpeJaBaHe Ha NPEMHCKUTE 33 TEKYILO ChXPaHEHHE 1a NIPOBEPIBAT U KOHTPOJIMPAT
LEI0CTTa Ha AOKYMEHTAUHATA;

7. NPH OTCLCTBHE Ha CIYXXKHTENs, HA KOrOTO € BB3NOKEHA 3a/1a4ata nopaau GonecT uiu
OTILYCK 34 MOBEYE OT MET pabOTHH JHH, NPEKUST PHKOBOJUTEN MOXeE /[a MPEeHACOYH
HEOTIOKHHTE 33Ja4H KbM IPYT CIyXKHTE;

8. Tpu penoBHH FOAMUIHH OTIYCKH MPEKUST PHKOBOIHUTEN C& ChOOpa3siBa ChC CPOKOBETE

3a W3MBLIHEHHE HA 33/1a4NTE, 4 CAYKHTEIAT ClIe[Ba /1a NPUKITIOYH BH3JIOKCHHTE MY

3aJayi, CBbP3aHHU ChC CIa3BAHETO HA CPOKOBE, MPEeAH M3/IH3aHE B OTNYCK.

LS

JAKJIIOYHUTEJIHH PA3INIOPEABH

§ 1. BeTpemuuTe npasmia ce U3AaBaT Ha ocHoBauue wil. 2. an. 1 ot Hapenbarta 3a oOMena Ha
JIOKYMEHTH B 3IMUHHUCTPALIHATA.

§ 2. l'[pnnoxeﬂne 1 KbM HACTOSLIHTE NpaBujia CpAbpPiKa CIIHCHKA C JOKYMEHTHTEC, H3JaBaHH
Ha XapTUCH HOCHTEI. CnuceKbT Cce IIY6J'[PIKYBF.1 H4 HHTCPHET CTpaHHHATa H CC aKTyalH3Hpa
clen BCAKa IpoMAHa.

§ 3. KOHTPOJ'I [10 Cra3BaHe Ha HACTOALLMTE ITpaBHJIa C€ Bb3jlara Ha CeKpeTaps Ha ob1MHAaTA.

§ 6. M3aMeHEeHHETO M JOMBIHEHHETO HA TE3M NPABHMNA CE€ HM3BLpIBA 10 pPeja Ha TAXHOTO
npueMane.

§ 7. U3kmouyeHns IIPpHA H3MBJIHCHHE Ha JEHHOCTHTE 110 HACTORLINTE nmpaBHja c¢a JOIIyCTHMH
€IHHCTBCHO INPH BE3HHKBAHC HA TEXHHYECKH HITHA OPTaHH3allHOHCH HpOGﬂeM, KOHTO BPEMEHHO
Bb3NPECNATCTBa H3ITOTBAHCTO HIH o0McHa Ha CICKTPOHHHU OOKYMCHTH. HOKyMeHTHTe H
npouenypuTe 1o Hpnnoxceﬂne 1 He npeacTasnasaT H3KMOUCHHE, a MOIEXKAT Ha CrICUHAJIEH
PEeXKHAM, IPEABHACH B HODMAaTHUBHHATC aKTOBC H YPCICH B I'nasa wecra.

§ 9. BrrpemnuTe mpaBuia ca yIBbPAEHH ChC 3anoBell HAa KMETa Ha 0OLINHATA H BIIM3aT B CHIIA
ot 01.01.2026 .

§ 10. Tlpunoxenne | KbM HacTOSIIUTE NPABHNA € HEPA3/IENHA 9aCT OT TAX W MOUIEKH Ha
AKTYATH3AIMS TPH IPOMSHA B APOLIEIY PUTE M padOTHHTE NPOLECH, CBIJIACYBAHA C MHHHCTBpA
Ha eJICKTPOHHOTO YIIPaBJICHHE.
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